AOMUHNCTPALUNA CEJIbCKOIO NOCEJIEHNA KEMCKOE

MOCTAHOBJIEHNE

oT 11 masa 2023 ropa Ne21

n. MuUpHbI

O6 yTBEPXAEHUN afMUHUCTPATMUBHOIO
perfameHTa npefocTaBieHNs MyHULMNAIbHOM
YCNyru no nHgopmauMoHHOMY 0b6ecneyeHunto
Ha OCHOBE apXMBHbIX JOKYMEHTOB, XPaHALLNXCA
B MYHMUMNANLHOM apXxuBe, Mo 3anpocam
couManbHO-MPaBoOBOro xXapakrepa

B cooTBeTcTBUM C NYHKTOM 17 yacTn 1ctatbn 14 depepanbHOro 3akoHa ot
6 okTa6psa 2003 roga Ne 131-03 «O6 06WMUX NPUHLMNAX OpraHu3aLMm MecTHOro
camoynpas/neHns B Poccuiickoin ®egepauumn», Ha OCHOBaHUM NyHKTa 21 yact 1
ctatbM 30 YcTaBa cenbCKOro  noceneHnsa  Kemckoe  BbiTeropckoro
MyHUUMNanLHOro paioHa Bonorogckoin obnactn MOCTAHOBAAHO:

1 YTBepanTb npunaraembii aMUHUCTPaTUBHBbIN pernameHT
npeaocTaBfieHns MyHUUMNaNbHON YCyrn no WUHGOopMaunoHHOMY O06ecrneyveHunto
Ha OCHOBE apXMBHbIX AOKYMEHTOB, XpaHALWMUXCA B MYHULMMNaIbHOM apxuse, Mo
3anpocam coumanbHO-NPaBOBOro xapakrepa.

2. MNpun3HaTb yTpaTUBLLUMMU CUIY:

1) NyHKT 1 nocTaHOBNEeHUSA aAMUHUCTPaLNKN CeNbCKOro noceneHns Kemckoe
OoT 7 ceHTa6pa 2017 roga Ne 33 «O6 yTBepXAeHWUW afMUHUCTPATUBHOIO
pernaMeHTa npeaocTaBNeHns MYHWUUMNANbHOW YCiyrn no WUHQOpMaLMoHHOMY
obecrneyeHNto 3afBUTENIEl Ha OCHOBE apXMBHbLIX [OKYMEHTOB, XPaHALMXCH B
MYHULMNAIbHOM apXuBe»;

2) NOCTaHOB/IEHWe aAMUHUCTPALUWU CefibCKoro nocesneHns Kemckoe ot 1
(heBpana 2018 roga Ne 4 «O BHECEHWM W3MEHEHUI B MNOCTAHOB/EHME
agMUHUCTpaLnKn cenbckoro noceneHna Kemckoe ot 07.09.2017 Ne 33»;

3) noctaHoB/eHVEe aAMWHUCTPaLMK cenbckoro noceneHmsa Kemckoe ot 20
aBrycta 2019 roga Ne 23 «O BHECEHUN W3MEHEHWUA B MOCTAHOB/IEHUE
agMUHUCTpaLmn cenbckoro noceneHnsa Kemckoe ot 07.09.2017 Ne 33».

3. Hactosuiee nocTaHOB/IEHME BCTYNAET B CU/TY Ha CNefytoWmnii AeHb nocre
[HA ero omumManbHOro ony6/MKoBaHuS.

B.A.3HNTUHAK



YTBEPX/JEH

MOCTaHOB/IEHNEM aAMUHUCTPALIAN
Cenbckoro noceneHuns Kemckoe
oT 11.05.2023 Ne21

A,EI,MI/IHI/ICTPATI/IBHbII7I PEIrJTAMEHT
NpeaocTaBNeHNst MyHULMNANbHOW YCNyr No MHPOPMALIMOHHOMY 06ecrneyeHuto
Ha OCHOBE apXMBHbIX JOKYMEHTOB, XPaHALIMXCA B MyHULMMNAbHOM apXuBe, Mo

3arnpocam coLanbHO-NPaBoOBOro XapakTepa

1. Obuwme NoONOXKeHNS

1.1. AAMUHWUCTPATMBHBIA pernameHT MpefoCTaBNeHNS MYHULMNaNbHOM
ycnyru no MHgpopMaunmoHHOMY 06ecneyeHu0 Ha OCHOBE apXWMBHbIX [LOKYMEHTOB,
XpaHALWKMXCcs B MyHULMMNaIbHOM apxuBe, MO 3anpocaMm COouWanbHO-MPaBoBOro
XapakTepa (ganee - MyHuUUNanbHas ycnyra) yCTaHaBIUBAET MOPALOK U CTaH4apT
npeAocTaBneHNs MyHULUNNbHOW YCYTN.

[Mog ~ s3anpocamn  couuanbHO-MPaBOBOrO  XapakTepa  MOHMMaKTCA
3anpochl, CBsi3aHHble C COLUMa/IbHON 3alMTON rpaXkaaH, npefycmaTpuBaroLLein mx
MEHCMOHHOE o06ecrneyeHne, a TakXKe MosyyYeHWe NbroT W KOMMEHCauuin B
COOTBETCTBUU C  3aKoHoAaTe/NlbCTBOM Poccuiickoi denepaunu 7
MeXAyHapoAHbIMK 06a3aTenscTBamMm Poccniickoin defepauun.

1.2. 3asButensmu nNpu nNpegocTasieHn MyHULMNANIBHON YCyr ABNAKOTCS
(hm3nyeckne 1 ropugnyeckre nuua (3a UCKIYEHWEM FoCYLapCTBEHHbLIX OpPraHoB
N UX TeppuTopuasibHbIX OPraHoB, OPraHOB rOCYAapCTBEHHbIX BHEOKLKETHbIX
(POHZOB M UX TePPUTOPUASIbHLIX OPraHoB, OPraHOB MECTHOI0 CamoyrnpaBfieHUs),
nnua 6e3 rpaxgaHcTsa, WHOCTPaHHble rpaxgaHe Mo WX YNONTHOMOYEHHbIe
npeacTasuTenu (fanee - 3a9BUTENN).

1.3. MeCTO HaxoXAeHus agMUHUCTpaUUK CeNbCKOro noceneHna Kemckoe
(panee - Yno/SIHOMOYEHHbIV OpraH):

MMouToBbLIN adpec YNO/HOMOYEHHOro opraHa: 162961, Bonoropackas
06/1aCTb, BbITEropckuin painoH, nocénok MupHseli, ynuuya KannHmia, gom 10.

"padnk paboTbl YNOMHOMOUYEHHOIO opraHa:

lNMoHeneNnbHUK ¢ 8.00 go 12.00 n ¢ 13.00 go 17.00
BTopHuKK ¢ 8.00 po 12.00 n ¢ 13.00 go 17.00
Cpena ¢ 8.00 po 12.00 n ¢ 13.00 go 17.00
UeTBepr ¢ 8.00 go 12.00 n ¢ 13.00 go 17.00



MatHuya ¢ 8.00 o 12.00 n ¢ 13.00 go 17.00

Cy660T1a BbIXOAHOW [EHb
BockpeceHbe BbIXOAHOW A€Hb
Mpeanpa3gHnyHbIe OHU Pabouunii feHb Ha 14ac Kopoye

"padmk npméma AOKYMeHTOB: B noHefenbHUK ¢ 9.30 go 12.00 n ¢ 13.30 go
17.00, BTOpHUK - yeTBepr ¢ 13.30 go 17.00.

Mpathk NUYHOro npuéma pPyKoBOAUTENS YTMONHOMOYEHHOro opraHa: B
KaXXbli1 BTOPHMK ¢ 9.30 go 12.00 n ¢ 13.30 go 17.00.

TenehoH ans  MHQOPMMPOBaAHMA MO  BOMpPOcaM,  CBSA3aHHbIM  C
npegocTaB/ieHMeM MyHuumMnansHom yenyru: (81746) 4-25-38.

Appec ouumansHoro caihta  YMO/IHOMOYEHHOrO opraHa B
NHDOPMaLMOHHO-TEIEKOMMYHUKALMOHHON ceTn  «/IHTepHeT» (ganee - ceTb
«HTepHeT»): http://kemskoe.ru (ganee - ouUManbHbIA CaNT Y NOSTHOMOYEHHOIO
opraHa).

Afpec efepa/sibHOM  rocyfapCTBEHHOW  MH(OPMAaUMOHHOW  CUCTEMbI
«EAMHbBIA nopTan rocyfapcTBEHHbIX U MYHUUMNANbHBIX YCAYT ((PYHKUWIA)» B CETH
«HTepHeT»: www.gosuslugi.ru (ganee - EguHblin noptan).

Afpec  rocyfapCTBEHHOW  MHMOPMaUMOHHOW  cucTeMbl  «[lopTarn
rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCnyr (hyHKUMIA) Bonorogckoit 06nactu» B
ceTn «MMHTepHeT»: https://gosuslugi35.ru (ganee - PernoHanbHbIA nopTan).

Afpec  3/IEKTPOHHOW  NOYTbl  YTOMHOMOYEHHOro  opraHa:  e-mail:
kemskoe@vytegra-adm.ru.

1.4. Cnocobbl MONy4YeHUs MHpoOpMauMM O MpaBuiax MpPeaoCcTaB/ieHmNs
MYHULMNANLHOWA YCNYTW:

NNYHO;

nocpeacTBOM TeNethOHHOW CBSA3W;

MoOCpPeACTBOM 3/IEKTPOHHOW MOYTbI;

MoOCpeACTBOM NOYTOBOW CBA3MN;

Ha MH(OPMaLNOHHbLIX CTEHAAX B MOMeLLEeHNAX Y NOMHOMOYEHHOro OpraHa,;

B CETU «VIHTepHeT»:

Ha ohmuManbHOM caiiTe Y NoSIHOMOYEHHOIO OpraHa;

Ha EguHoM nopTane;

Ha PernoHasibHOM MopTase.

15. TMopsAgoK MHMOPMUPOBaHWA O MpPefoCTaB/IEHUN  MYHULMNaNbHOM
yCcnyru.

15.1. NHhopMmpoBaHMe O MpefoCTaB/IEHUN  MYHUUUNANLHON  YCyru

ocyLwlecTesnaeTcda no cneayowmm Borpocam:

MECTO HaxXOXAeHNA YNOJHOMOYEHHOI0 OpraHa;

[JO/MKHOCTHbIE /MUA W MyHUUMUNaNbHbIe CAyXKaline YTNOoSTHOMOYEHHOro
opraHa, OTBETCTBEHHbIE 3a MNPeNOCTaB/IEHUE MyHI/ILI,I/II'Ia]'IbHOI7I YCNyrun, (,u,anee —
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AO/IXHOCTHOE M0, OTBETCTBEHHOE 3a NPEeLOCTaB/IEHNEe MYyHULMNANBHOW YCyTri)
N HOMepa KOHTAKTHbIX Te/le(DOHOB;

rpadmk paboTbl Y MONHOMOYEHHOIO OpraHa;

agpec omumasbHOro camMrta Y nosHOMOYEHHOr0 opraHa;

afipec 3N1eKTPOHHOM NOYTbl Y NONHOMOYEHHOIO OpraHa;

HOpMaTMBHbIe  MpaBOBble  aKTbl MO  BOMpocamM  MNpefoCTaB/eHUA
MYHULUMMNANbHON  yCcnyrM, B TOM 4uUCNe  afMWHUCTPATWBHbLIA  pernameHT
(HaMmeHOBaHMEe MOCTAHOB/IEHUA YMO/SIHOMOYEHHOrO OpraHa, Homep, fara ero
NPUHATAA);

X04, NPeAoCcTaBNeHNs MYHULMNANBHOW YCNYTU;

aAMWHMCTPaTUBHbIE NPOoLeAypPbl NPeAoCcTaBeHNA MyHULMNANbHOW YCNYTW;

CPOK MpefocTaBeHns MyHULUNANbHOW YCNYTW;

NopAfoK 1 POPMbl KOHTPONSA 3a NpeaocTaBieHNeEM MYHULUNaNLHOR YCNYTH;

OCHOBaHUWA A/19 0TKa3a B NPeAoCTaBNeHNN MyHULUNASIbHOW YCNyTu;

A0CYAebHbIN 1 cyaebHbIA nopsgoK obyKanoBaHus AencTBuiA (6e34eiCTBUSA)
AO/HKHOCTHBIX /UL, OTBETCTBEHHbIX 32 MPeAoCTaB/eHne MyHUUUNAIbHOW YCyTu,
a TaKXXe peLleHnid, NPUHATBLIX B X0/[e NpeAocTaBNeHNs MyHULUNAIbHOR YCNYTN;

MHaa WHpopMauma O [eATeNlbHOCTU  YTOSHOMOYEHHOro oOpraHa, B
cooTBeTCTBUU C PeaepanbHbIM 3aKOHOM 0T 9 deBpana 2009 roga Ne 8-d3 «06
obecneyeHUn AocTyna K MHHOPMaLUKN 0 AeATe/IbHOCTM roCyAapCTBEHHbIX OpraHoB
M OpraHoB MeCTHOI0 caMOynpaB/iEHUS».

1.5.2. NH(hopMmpoBaHue (KOHCYNbTMpPOBaHME) OCYLLLeCTBNSETCA
cneuunanucTamu Y NONHOMOYEHHOTO opraHa, OTBETCTBEHHbLIMM 3a
NH(OPMUPOBaHWE, MNpX Ob6palleHUN 3asBUTENei 3a WHGopMaUMendn NIUYHO, MO
Teneg)oHy, NOCpeAcTBOM NOYTbI U 3N1EKTPOHHON MOYTbI.

MH(opMmupoBaHne  MNPoOBOAMTCA  Ha  PYCCKOM  fA3blke B (hOpME:
NHAMBUAYAIbHOTO U NMy6/IMYHOT0 MH(OPMUPOBAHUS.

1.5.3. WHauBupyanbHOoe YCTHOE WHMOPMMPOBAHME  OCYLLECTBAETCS
cneunannctamm, OTBETCTBEHHbIMM 33 WH(OpPMMpOBaHME, nNpu  obpaleHun
3asBUTENeN 3a MH(hopMaLMen IMYHO UK NO TeNeoHy.

CneuunanncTt, OTBETCTBEHHbIA 3a WHMOPMUPOBAHME, TMPUHUMAET BCe
Heob6XoAnMble Mepbl A1 NPefOCTaB/IeHNs MOMIHOr0 U OnepaTMBHOIO OTBETA Ha
nocTaB/ieHHble BOMPOCHLI, B TOM YKC/IE C NPUBIEYEHNEM APYTUX COTPYAHNKOB.

B cnyyae, ecnm and  NOArOTOBKM  OTBeTa  Tpebyetca  6onee
MPOAO/KUTENBHOE Bpems, CreuuanncT, OTBETCTBEHHbIA 3a WH(OPMMPOBaHKE,
npeanaraeT 3aMHTEpPecoBaHHbIM MLaM Nepe3BOHUTbL B OMpeAeNéHHbIA AeHb U B
onpefenéHHoe Bpems, HO He no3aHee 3 paboumx fAHeid co AHA obpalleHus. K
Ha3Ha4YeHHOMY CPOKY [0/1KeH ObITb NOLIOTOB/IEH OTBET MO BOMNPOCaM 3asaBUTENEN,
B Cnyyae HeobXo4MMOCTM  OTBET TOTOBUTCA MNpU  B3aMMOAEWCTBUM  C
AO/HKHOCTHBIMU NLaMK CTPYKTYPHbIX NOApasfeneHniA opraHoB M opraHusauni,
y4acTBYHOLLNX B MPeLOCTaBNEHNUN MYHULMNANIbHOR YCyrn.

B cnyvae, ecnn npegoctas/ieHne MHGOpMaUuKn, HeO6X0AUMOA 3asBUTENIO,
He  MpeAcTaBffAeTCAd  BO3MOXHbLIM — MOCPEACTBOM  Teneg)oHa,  COTPYAHWK
YNONHOMOYEHHOr0 OpraHa, MPUHABLLIWA  TeneOHHbIA 3BOHOK, pPa3bsACHSAET

4



3adaBUTEN0 MPaBo 06pPaTUTLCA C MUCbMEHHbIM 06palleHVeM B Y MOSTHOMOYEHHbI
opraH v TpeboBaHUSA K OPOPMIEHMIO 06paLLeHKS.

Mpn oTBeTe Ha TeNeDOHHbIE 3BOHKW Creuuannct, OTBETCTBEHHbLIA 3a
NH(opMUpOBaHMe, [O/DKEH HassaTb (amMuInio, KMM#A, OTYeCTBO, 3aHMMAaeMyto
[O/IKHOCTb.

YCTHOE WH(OPMUPOBaHME [O/HKHO MPOBOAUTLCS C YYETOM TpeboBaHWUI
omumanbHO-AeN0BOro  CTUAA  pedn. Bo Bpems pasroBopa Heob6XxoAnmo
NPOM3HOCUTL  CnoBa 4YETKO, m3beraTb  «napaifieNlbHbIX  PasroBOpoB» €
OKpY>KatoLnMM NoAbMU U He MNpepbiBaTb PasroBop Mo NPUYMHE MNOCTYNNeHUS
3BOHKa Ha fpyrod annmapat. B KOHUe WH(OpPMUPOBaHMSA  CNeunasunct,
OTBETCTBEHHbIA 33 WH(OPMUPOBAHUE, [O/MHKEH KPaTKO MOABECTM WTOMU U
NepeyncnnTb Mepbl, KOTOpble HEOOXOAMMO MPUHATL (KTO MMEHHO, KOrfa v 4to
[IO/DKEH caenarb).

1.5.4. NugnBnayanbHoe NMUCbMEHHOE UH(OPMUPOBAHUE OCYLLLECTBSETCA B
BUAe TMUCbMEHHOr0 OTBeTa Ha obpalleHMe 3aMHTepecoBaHHOro /fvua B
COOTBETCTBMM C 3aKOHOAATENbCTBOM O [MOPsAAKE PacCMOTPEHWs O0bpaLLeHuit
rpaXkaaH.

OTBeT Ha ob6palleHne npeaocTaBnseTca B MPOCTON, YETKOW (opme ¢
yKasaHuem Qamvaun, WMeHW, O0T4ecTBa, HOMepa Tened)oHa WCNONHUTENS,
NOAMUCLIBAETCA PYKOBOAUTENEM YMOMHOMOYEHHOrO OpraHa W HanpasnseTcs
CNoco60M, MO3BONAKOLNM MOATBEPAUTL (hakKT U AaTy HamnpaBieHus.

1.5.5. My6nnyHoe ycTHOE MH(POPMMPOBaHNE OCYLLECTB/IAETCA MOCPEACTBOM
NMPUBNEYEHNS CPeACTB  MaccoBOM  MHMOpMauuMmM -  paguo, TeneBUAeHWUs.
BbICTynfieHns cneumanncToB, OTBETCTBEHHbIX 3a WH(OPMMUpPOBaHKE, MO pPaguno u
TeNeBUAEHNIO COracoBbIBAlOTCA C PYKOBOAMTENIEM Y NO/IHOMOYEHHOr0 OpraHa.

1.5.6. lMy61n4HOE NUCbMEHHOE WH(OPMWUPOBAHME OCYLLECTBNASETCA MYTEM
ny6nvKaumm WHPOPMALMOHHBIX MaTepuanoB O npasunax npefocTaB/eHNns
MYHULMNATbHOW YCNYrK, a Tak)Ke HacTOoALWero agMUHNUCTPATUBHOIO pernameHTa v
MOCTaHOB/IEHNA Y NMONHOMOYEHHOr0 opraHa 06 ero yTeepXaeHuu:

B CpeAcTBax MacCoBOW MH(OpMaLWK;

Ha 0(hMLMaIbHOM CainTe Y NMOTHOMOYEHHOr0 OpraHa;

Ha EAvHOM nopTane;

Ha PermoHansHoOM nopTasne;

Ha NH(OPMaLNOHHbLIX CTeHAAX Y TONTHOMOYEHHOIO OpraHa.

2. CTaHAapT NpeaocTaBneHns MyHULMUNaIbHOW YCnyru

2.1. HaumeHoBaHe MyHULMNAIbHON YCyrn

NHpopMaLlMOHHOE 06GecneyeHMe Ha OCHOBE apXMBHBLIX [OKYMEHTOB,
XPaHsALWMXCA B MYHULMNANbHOM apxuBe, MO 3amnpocam COLManbHO-MPaBOBOro
XapakTepa.



2.2. HanmeHoBaHMe opraHa MecTHOro camoyrnpas/ieHus,
NpefoCTaBNAOLWEr0 MyHULNNANBHYO YCNYTYy

2.2.1. MyH/umMnansHasa ycnyra npeaocTaBnseTcs agMUHUCTPaLMen CenbCKoro
noceneHuns Kemckoe.

2.2.2. He ponyckaeTcs TpeboBaTb OT 3asBUTENS (NPeACTaBUTENSA 3asBUTENS)
OCYLLLECTBNEHNA [OEWCTBWIA, B TOM YWUCME COrnacoBaHWiA, HEO6XOAUMbBIX ANS
NONYYEHNS MYHULMNANBHON YCNYTU U CBSA3aHHbIX C 06palLleHNeM B UHble OpraHbl
N opraHusauun, He TMpPefyCMOTPEHHbIX HacToAWMM  aAMUHUCTPATUBHBIM
perfiaMmeHToM, 3a UCK/IKYEHMEM MOMYYeHUSA YCNyr U MnonyvyeHns AOKYMEHTOB U
NH(opMauunK, MpeaocTaBnseMblX B pesynbTare MpPefoCTaBNeHUA Takux YCayr,
BK/IIOYEHHbIX B MepeyvyHu YCNyr, yKasaHHble B 4Yactu 1 ctatbl 9 depgepasibHOro
3akoHa ot 27 wiond 2010 roga Ne 210-d3 «O6 opraHu3aumm npegocTaB/eHUN
roCYAapCTBEHHbIX U MyHUUNNANbHbLIX YCYT».

2.3. Pe3ynbTaT NpefoCTaBNeHNs MyHULUMNANbHOR YCIyTu

2.3. PesynbTatoM MpefoCTaBfeHUs MYHUUUNANbHON yCayrn ABNAKOTCA
Harnpas/IeHHble 3asBUTENIO:

MH(OPMALMOHHbIE MWUCbMA, apXMBHble CMpPaBKW, apXWUBHbIE  BbIMUCKM,
apXuBHbIe KoNuu (fanee - 3anpallvBaeMble JOKYMEHTbI);

yBefoM/ieHVe 06 OTCYTCTBUM 3anpallinBaeMblX CBEAEHWIA;

yBelOM/IEHNe, COofepyKalllee PeKOMeHAaumn O [anbHerdWwmnx nyTax rnoucka
Heobxo4MMOW NH opMaLUK;

yBelOM/IEHNS O HanpaB/eHUN COOTBETCTBYHOLLMX 3aNpPOCOB Ha WCMOHEHME
No nNpUHAAIEeXHOCT B [pyrne opraHbl W oOpraHu3auuMm (ganee Takxe -
3arnpaluvBaemMble JOKYMEHTbI);

yBefloM/ieHMe 006 OTKase B MNpPeAoCcTaBleHUW MyHUUUNanbHOW ycnyru (c
yKasaHueMm MpuynH 0TKasa).

2.4. CpoK npeaocTaBneHms MyHULMNaNbHOR yCnyrin

2.4.1. CpoK npeaocTaBfieHNss MYHUUMNANbHOW YCNyrM He npeBblwaeT
30 KaneHAapHbIX AHEW CO AHS MOCTYMNNEeHUs 3anpoca M npunaraeMbiX K Hemy
AOKYMEHTOB B YTOMHOMOYEHHbIA OpraH, B Clydae, NpeayCMOTPeHHOM ab3alem
TpeTbMM nNyHKTa 3.3.4 HACTOALLEro agMUHNUCTPATUBHOIO pernameHTa (MogroToBka
nnMcbMa 0 nepefiaye 3anpoca B OpraHM3aLnto, rae MoryT XpaHUTbCA HEOOX0AUMble
AOKYMEHTbI), - He 60onee 7 KaleHAapHbIX AHe Co AHA NOCTYMN/eHMs 3anpoca W
npunaraeMbiX K HeMy JOKYMEHTOB B Y MO/THOMOYEHHbIN OpraH.

2.4.2. B cnyyae ecnv 3anpallvBaemMas 3asBuTeNeM MHMOPMaLMA He MOXET
OblITb MNpeAcTaBfeHa B CPOK, YKasaHHbIl B MyHKTe 2.4.1 HacTosLLEro
aAMWUHUCTPATUBHOIO  pernamMeHTa, WAM CPOK, YKas3aHHbIM B 3anpoce O
NPeaoCTaBNEHNM MYHUUUNANBHOW YCNYrn, Mu3-3a HeoOXOAMMOCTM MpOoBeAeHUS
MacLUTabHOW MOMCKOBOM paboTbl O MeCTe XpaHeHMs 3anpalinBaeMblX CBELEHW,
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TO CPOK MCMONHEHNS 3anpoca MpoAneBaeTcs He 6onee YeM Ha 30 KaneHAapHbIX
NHEl C pa3peLleHns pyKoBoaUTeNns YNoAHOMOYEHHOro opraHa, 0 YéM 3asBUTENb
YBE[OM/SIETC He MNo3AHee, YeM 3a 3 KafeHAapHbIX [HA [0 WCTEYeHWUs CpoKa
MCMOSTHEHUS 3ampoca.

2.5. [paBoBble OCHOBAaHMA AN NPeAOCTaBNEHMS MyHULMNANbHOW yCnyru
MpenocTaBneHne MyHULMNANbHOW YCNYr OCYLLECTBNSETCS B COOTBETCTBUM

defepanbHbIM - 3aKOHOM OT 24 Hosi6psa 1995 roga Ne 181-d3 «O
coumanbHOW 3almTe NHBaMaoB B Poccuiickoin deaepaynmns;

defepanbHbIM  3aKOHOM 0T 22 OKTa6pa 2004 roga Ne 125-d3  «O6
apX1MBHOM fesnie B Poccuinckoin depepanmmns;

depfepanbHbIM - 3aKOHOM 0T 9  eBpana 2009 roga Ne 8-d3 «06
obecneyeHNN JOCTyNa K MH(opMaunn o0 AeATeNbHOCTU roCyAapCTBEHHbIX OPraHoB
1 OpraHoB MeCTHOro camoynpaB/ieHUSA»;

depgepanbHbIM 3aKOHOM OT 6 OKTA6ps 2003 roga Ne 131-d3 «O6 06uwmx
MPUHLMNaxX opraHM3aLmm MecTHOro caMmoynpas/ieHus B Poccuiickoin defepanmmns;

depepanbHbiM - 3aKOHOM  OoT 27 wmona 2010 roga Ne 210-#3 «O6
opraHun3aLmm NpegocTasieHns rocyaapCTBeHHbIX Y MYHULNNANbHBIX YCYT»;

depgepanbHbIM 3aKoHOM 0T 6 anpens 2011 roga Ne 63-P3 «O6 31eKTPOHHOM
noAnucu»;

npukasom MuHUcTepcTBa KynbTypbl Poccuiickoin ®epepaunn ot 31 mapTa
2015 roga Ne 526 «O6 yTBepXAeHWW TMpaBWN  OpraHu3aunm  XpaHeHus,
KOMM/IEKTOBaHMA, Y4éTa W WCMNONb30BaHWUA [OKYMEHTOB APXMBHOro (oHAa
Poccuitickoin  Pepepaumm 1 Apyrux  apxXmBHbIX [JOKYMEHTOB B  OpraHax
rocyfapCTBeHHO BNacTn, opraHax MecTHOro CaMoynpaBieHNa N OpraHn3aLnax»;

npukasom Pocapxusa ot 2 Mapta 2020 roga Ne 24 «O6 yTBepXaeHUu
MpaBun opraHv3auMmM XpaHeHWs, KOMMJIEKTOBaHMA, Y4yeTa W MCNOJb30BaHuA
AOKYMeHTOB ApxuBHOro goHga Poccuiickon defepaumvt U LpYrux apXuBHbIX
[OKYMEHTOB B T[OCY[APCTBEHHbIX W MYHUUMUNANbHLIX apxuBax, My3efx WU
6rnbnmnoTekax, Hay4HbIX OpraHn3aLuax»;

3aKOHOM Bonorogackon o6bnactm ot 6 masa 1997 roga. No 160-03 «O6
apX1BHOM fefnie B BONOrofAckoin obnactus;

3aKOHOM Bonorogckon obnactn ot 28 anpens 2006 roga Ne 1443-03 «O
HafleleHUN OpraHoB MECTHOro CamMOyrnpaBfieHUs MYHUUUNAIbHBIX PaiOHOB,
MYHUUMNAbHLIX  OKPYroB W TOPOACKMX OKpyros Bonorogckoir o06nactu
OTAe/IbHbIMU TOCYLAPCTBEHHLIMU MOHOMOUYNAMUN B CPepe apXMBHOIO Aenay;

HaCTOALLMM aAMUHNCTPATUBHBLIM PernameHTOoM.

2.6. McuepnbiBaroLL WA nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUM C 3aKOHOAATENIbHBIMU UMW UHBIMI HOPMaTUBHbLIMW NPABOBbLIMM
aKTamu ans npefocTaBneHns MyHULMNANbHOR YCNyrn, KOTOPbIle 3asBUTENb
N0MXEH NPeACTaBUTb CaMOCTOATENbHO



2.6.1. [Ona npefocTaBNeHUs  MYHUUMUNANbHOW  YCNYrn  3asBUTESb
npeacTasnseT (HanpasnseT) crefyoLline JOKYMEHThbI:

1) 3anpoc no ¢opmMe COrnacHoO MPUNOXKeHWIO 1 (Ana (U3MYecKUX nuu),
MPUNOXEHNIO 2 (419 HOPUANYECKMX NNL) K HACTOAWEMY aAMUHUCTPATMBHOMY
perfameHTy.

B 3anpoce ykasblBaeTcs cregytolias nHpopmaums:

- HaMMeHOBaHMWe HPUANYECKOro nuua (MOXeT YyKasblBaTbCA Ha 6/1aHKe
opraHusauunn); ona U3MYecknx vl - MaMmuams, ums, 0T4yecTso (nocnefHee npw
Hannuun);

- MOYTOBbIA U/NIN 3NEKTPOHHbIA aapec 3aaBUTeNS;

MHTEpecylowme 3adBUTeNs Tema, BOMPoOC, CobbiTve, (akT w
XPOHOJIOrMYeCKNe paMKy 3arnpalimBaeMoin MHopMaumm, a Takke B 3aBUCMMOCTYU
OT COAepXXaHUs 3anpoca MHble CBeAEeHNS, HE0OX0ANMbIEe A1 ero UCMOMHEHWS:

0 poXAeHuu, Opake, pacTOPXeHMU Opaka, YCTaHOB/MEHUW OTLIOBCTBA,
YCbIHOB/IEHUWN, CMEPTH;

06 06pas3oBaHMM - HaMMeHOBaHMe 1 afpec y4eOHOro 3aBefleHuns, (haky/bTeT,
[aTbl NOCTYMN/IEHUSA N OKOHYaHWA y4yebbl;

0 CcTake pabotbl (Cnyxbbl) - HaMMeHOBaHWe, BeLOMCTBEHHas
MOAYMHEHHOCTb W afpec opraHa, opraHv3auunn, Bpems paboTbl (CnyXobl), B
KayecTBe KOro pabotanu (Cny>xunn);

0 NeHCKK, coLmarbHbIX IbroTax - CBeLeHNA 06 opraHe, KOTOPbIA Ha3Hauus
MEHCUI0, COoLMabHbIE NbroThbl, AaTbl UX HA3HAYEHUS;

0 HarpaxzeHuu rocyfapCTBEHHbIMW W BeLOMCTBEHHbLIMW Harpagamu -
HavMeHOBaHWe Harpagbl, fara HarpaxieHus, pelleHVeM Kakoro opraHa
NMpou3BeLeHO, MeCTo paboTbl (CNyx6bl) B Mepuoj HarpaXaeHus, HauMeHOBaHUe
opraHusauun, npeacTaBuBLLIei K Harpase, eé BeOMCTBEHHAsA NOAYNHEHHOCT;

MHble CBefeHus, MO3BOMAIOLNEe OCYLLeCTBUTL MOUCK [OKYMEHTOB,
Heob6X0AUMbIX /1 UCMOMHEHNSA 3anpoca;

- (hopma nonyyeHWs nosib3oBaTesieM UHGpopMaumm (MHMOPMALNOHHOE
MUCbMO, apXMBHasA CrpaBKa, apXUBHaA BbIMWUCKA, apXUBHAsA Konus).

BnaHku 3anpocos pasmeLLaroTCs Ha ouumnanbHoOM cauire
YNO/IHOMOYEHHOI0 OpraHa ¢ BO3MOXXHOCTbO UX 6ecnnaTHOro KonvpoBaHus.

3anpoc nognucbiBaeTcA 3afBUTENIeM JIMYHO NNMBO ero YNnoSIHOMOYEHHBIM
npeacTaBUTENEM;

2) [OKYMEHT, YAOCTOBEPANOLWMIA NIMYHOCTL 3asBuTensd (npeacraBuTens
3aaBuTens) (NpeabvasaseTca nNpu obpalleHnn B YNoSHOMOYEHHbIA OpraH);

3) AOKYMEHT, NOATBEPXKAAIOLMIA NOTHOMOYNA NpeLCTaBUTeNs 3asBuTeNns (B
cnyyae obpalleHus 3a MNONYyYeHUEM MYHULUNAIbHOW YClyru npeLcTaBuUTens
3aaBuTens, (anee - npunaraembli JOKYMEHT).

K 3anpocy MOryt 6biTb MPWUIOXKEHbI KOMUS TPYLOBOW KHWXKW, Apyrue
[NOKYMEHTbI, CBA3aHHbIe C TEMOW 3arnpoca.

2.6.2. Konuu [OKYMEHTOB MNPeACTaBnsalOTCA  (PU3NYECKUM  NIMLOM  C
npeabaBieHnemM MO4/IMHHUKOB MO0 3aBEPEHHLIMU B HOTapuaibHOM MOPALKE.



Konun [OKyMeHTOB MpeAcTaBnAatOTCA HOPUANYECKUM NINLOM C MNPesbsABNEHUEM
NOA/IMHHMKOB /60 3aBEPEHHbIMU MOAMUCHIO MPABOMOYHOI0 JO/MKHOCTHOIO Nnua
opraHusaumm 1 neyatblo opraHmsaumy (Npy Hannumm). Focne NpoBeAeHNs CBEPKU
NOA/MHHMKN AOKYMEHTOB He3aMeAMTeIbHO BO3BPALLLAtOTCA 3aBUTENHO.

B KauecTBe [OKYMEHTa, MOATBEPXAAIOLLEro MOMHOMOYMS MNpeacTaBUTenNs,
MOryT ObITb NPeACTaB/EHDI:

B Cfyyae ob6palleHMss 3a  MOMYYEHMEM  MYHUUMUNANLHOW  YyCNyru
npeacTaBuTeNs (M3MYeCKOro nuua - [OBEPEHHOCTb, 3aBepeHHas HoTapuanbHO
(Npn  OTCYTCTBMM B MOCENEHUM HOTapuyca 3aBepsieTcs rN1aBoi  MEeCTHOW
afMUHUCTPALMX MOCENIEHNSs UK CreumanbHO YNOTHOMOYEHHBIM [O/IXHOCTHbIM
NNLOM MECTHOW afMUHUCTpaLmK);

B cnyyae oOpaweHuss 3a  MONyYeHUMEM  MYHUUMUNAIbHON  ycnyru
npeficTaBUTENs  OPMAMYECKOrO  fiMla -  [0BEPEHHOCTb,  MNoAnucaHHas
NPaBOMOYHbIM AO/MKHOCTHLIM /INLLOM OpraHu3auumn 1 3aBepeHHast neyatbto (Npu
HaMumm), NM60 peLleHne O HasHavyeHUn unm o6 mn3bpaHuu, B COOTBETCTBUU C
KOTOPbIM Takoe (hM3NYeckoe Nuuo 06n1agaeT npaBoOM [AeWCTBOBAaTb OT MMEHW
3a9BUTENS 6e3 4OBEPEHHOCTH.

B cnyyae npeacTtaBneHnsa JOKYMEHTOB Ha MHOCTPAHHOM $i3blKe OHW [0/KHbI
ObITb MepeBefeHbl 3asBUTENIEM Ha PYCCKUA S3blK. BepHOCTb nepesBoga W
NOANMHHOCTbL NOAMNUCKU MepPeBoAUMKa [OMKHbI ObITb HOTAPUaNbHO YA0CTOBEPEHbI.

[JOKYMeHTbl He [O/MKHbI cogepXXaTb MOAYUCTOK NGO MPUMNKCOK,
3a4EPKHYTbIX CNOB W MHbIX HE OrOBOPEHHbIX B HUX WCMPaBNEHUR, a Takxe
CEPbE3HbIX MOBPEXAEHW, He MO03BONSAWMX OLHO3HAYHO WCTONKOBaTb WX
cofepXxaHue.

2.6.3. 3asBUTeNb MMeeT MnpaBO MPeACTaBUTb 3anpoc Ha MpefocTaBfieHue
MYHULUUNANLHOW YCNYrn cnefyowmmm cnocobamm:

1) nytéMm ob6paweHns B YMNONHOMOYEHHbIA OpraH /UYHO NM60 4epes
npefacTaBUTENEN;

2) nocpeAcTBOM MOYTOBOWN CBA3N;

3) M0 3/M1EKTPOHHOI MOYTE;

4) nocpeactsom EauHoro noprana.

2.6.4. Tlpn nopgadve 3anpoca B (hopMe 3M1EKTPOHHOr0 AOKYMEHTa 3arnpoc K
npunaraemble K HeMy [JOKYMEHTbl MOAMUCLIBAKOTCA [AOMNYCTUMbIM  BUAOM
3NEeKTPOHHON noanucK, oTeevarolleit TpeboBaHMAM PefepanbHOro 3akoHa OT 6
anpenst 2011 roga Ne 63-P3 «O6 3neKTPOHHOM nognucu» n ctaten 21.1 n 21.2
depnepanbHOro 3akoHa ot 27 wiong 2010 roga Ne210-d3 «O6 opraHusauum
NpeaocTaB/ieHNs roCyLapCTBEHHbIX Y MYHULMNANIbHBIX YCYr».

2.7. VcuepnbiBatoLmii nepeyveHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C 3aKOHOAATe/IbHbIMU UAN UHBIMW HOPMATUBHbLIMMW MPaBOBLIMY aKTamun 4/
npeLocTaBneHnss MyHULUNAIbLHOWN YCyTn, KOTOpble 3asABUTENb Bripase
MpeLCcTaBUTb MO COOCTBEHHON MHMLMATMBE, TaK Kak OHW nojJsiexar
NpeAcTaB/EHNIO B paMKaxX MeXBeOMCTBEHHOI0 MHPOPMaLMOHHOIO
B3aMMOJeNnCTBUS



2.7.1. [OKYyMeHTbl, HeobXoAuMMble B COOTBETCTBMM C HOPMAaTUBHbIMU
MPaBOBbIMW aKTaMu AN8 MpPeAaocTaBfeHUs MyHUUMNANbHOW YCAyru, KOTopble
Haxo4ATCA B pacrnopsHXKeHWN rocyAapCTBEHHbLIX OPraHOB U KOTOPble 3asaBUTESb
BMpaBse NpeACcTaBnTb, OTCYTCTBYIOT.

2.7.2. 3anpeLleHo TpeboBaTb OT 3asaBUTENS:

NpeacTaBneHns  [JOKYMEHTOB M MH(OpMauuMM WAM  OCYLLECTBNEHMSA
[AEeNCTBUI, NpeacTaBfieHWe WM OCYLLECTB/IEHME KOTOPbIX He MNpefyCMOTPeHO
HOPMaTUBHbLIMU NpaBoBbIMM aKTamu, perynupyroLmmm OTHOLLEHNS,
BO3HMKaKOLME B CBA3N C NpeAoCcTaB/IeHNeM MyHULMNANbHOW YCNyru;

npeacTaBneHUs [OKYMEHTOB W WHMOpMauuKn, KOTOpble HaxoAAaTcd B
pacnopsXXeHnn YMNONHOMOYEHHOrO oOpraHa, WHbIX TOCYAapCTBEHHbLIX OpraHos,
OpraHoB MeCTHOro camoOynpaBfieHMs W OpraHuW3auuin, B COOTBETCTBUM C
HOPMAaTUBHbLIMW MNPaBOBbIMWU akTamy Poccuiickon Pegepauun, HOPMATUBHBLIMU
npaBoOBbIMM aKkTamMu CyObLeKTOB Poccuiicko Pegepaumv M MyHUUMNAIbHLIMK
NMpaBoOBbIMW  akTaml, 3a WCK/HOYEHWEM  [JOKYMEHTOB, BKJ/IHOYEHHbIX B
onpeaenéHHbIN YacTblo 6 cTaTbn 7 ®PefepanbHOro 3akoHa ot 27 uonsg 2010 roga
Ne 210-®3 «O6 opraHusauum npegocTaBieHns MyHULUNaNbHbIX YCyr» nepeyeHb
[IOKYMEHTOB;

npeicTaB/neHns [OKYMEHTOB W  WHMoOpMauuwu, oTcyTcTBne U (1Unm)
He4OCTOBEPHOCTb KOTOPbIX He YKa3blBa/iUCb MpW MepBOHaYa/lbHOM OTKase B
Npuéme [OOKYMEHTOB, HeEOOXOAUMbIX AN MpPefoCTaBNeHNs MYHULMNaNbHOW
ycnyru, nmbéo B NpPefoCTaB/EHUN MYHMUMNAIbHOW YCNYru, 3a WCK/IOYEHUEM
CNy4aeB, NPefyCMOTPEHHbIX MYHKTOM 4 yacTh 1 ctatbn 7 ®defepanbHOro 3akoHa
ot 27 wwona 2010 rogma Ne 210-®3 «O6 opraHuMzauun npenocTaB/ieHUs
MYHULUNANbHBIX YCYyr»;

npefoCTaBNeHnss Ha OyMaXKHOM HOCUTesle [OKYMEHTOB U UHgopmauuw,
3/IeKTPOHHbIe 00pa3bl KOTOPbIX paHee OblM  3aBepeHbl B COOTBETCTBMU C
3aKoHofaTeNnbCTBOM  Poccuiickon — depepaumm B cepe  opraHusaummu
npefoCTaB/IEHNA TOCYAAPCTBEHHbLIX U MYHUUMMANbHBIX YCAYT, 3a WUCKIKYEHUEM
C/ly4yaeB, eC/M HaHeCeHMe OTMETOK Ha Takue [OKYMEHTbl MO0 WX W3bATUE
ABNAETCA HeOOXOAUMbIM YC/IOBUEM MPEeAOCTaBNeHUS MYHULUNANLHON YCIyru, n
WHbIX C/y4YaeB, YCTAHOB/EHHbIX (hefepaibHbIMM 3aKOHAMM.

2.8. VicuepnbiBaroLMii nepeyeHb OCHOBaHWIA Ans 0TKasa B NPpUEME JOKYMEHTOB,
Heo6XoANMbIX AN NPefoCTaBNEHNS MyHULMUMNANLHOI YCNyTrn

OcHoBaHWIA [N OTKasa B MpuWéMe 3amnpoca W NpunaraemMbix K Hemy

NOKYMEHTOB, He0BXOAMMbIX Ana NpefoCTaBNeHUs MYHULMNANbHOW YCNyru, He
MIMeeTcH.
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2.9.  VicuepnblBatoLiMiA NepeyeHb OCHOBaHWIA ANs NPMOCTAHOBNEHMS
npeaocTaBAeHNs MyHULMNANBLHOM YCNYT UK 0TKasa B NPeAoCTaBIeHNN
MYHULMNANbHONR yCnyru

2.9.1. OcHoBaHMeM AN OTKasa B MpUEMe K pPacCMOTPEHUIO 3arnpoca
ABNIAETCA BblIB/IEHNe HeCOO6/0eHNsA YCTaHOB/IEHHbIX CTaTbéin 11 defepanbHOro
3akoHa oT 6 anpens 2011 roga Ne 63-®3 «O6 31eKTPOHHON MOANUCK» YCNOBUIA
MPU3HaHNSA [eNCTBUTENbHOCTU KBaSIM(DULMPOBAHHOM 3/1EKTPOHHOM noanucn (B
Cny4yae HanpasneHMa 3anpoca W NpunaraeMbiX K HEMY [OKYMEHTOB,
NpefyCMOTPEHHbIX  HACTOAWMM  aAMWUHUCTPATUBHbLIM  PEr/IaMeHTOM, B
3NEKTPOHHOWN opme).

2.9.2. OCHOBaHWin 419 NPUOCTaHOBNEHUS NPEeAOCTaB/IEHNSA MYHULUNAbHON
YCNYTn He UMeeTcs.

2.9.3. OcHoBaHMsSIMM A5 OTKasa B NpPefocTaB/eHUVM MYHULMNAbHOW
yCnyrun ABnaroTCA:

OTCYTCTBWE B 3anpoce Heo6X04MMbIX CBEAEHWNIA ANs NPOBeLeHMS NMOVCKOBOM
paboTbl (MHTEpecyloWMX 3adaBUTeNsA TeMbl, BOMPOCa, COO6LITUA, (akTa W
XPOHO/IOrMYECKNX pamMoK 3arnpallnBaeMoin MHopMaumnm);

He nNpefcTaBfeHbl MPEeAYCMOTPeHHble MNyHKTOM 2.6.1  HacTosLlero
aAMUHNCTPATUBHOIO pernamMeHTa [AOKYMEHTbI, MPeACTaBfeHHble [LOKYMEHTbI He
COOTBETCTBYIOT TpeboBaHWAM MNYyHKTOB 2.6.1, 2.6.2 u 2.6.4 HaCTOALLEro
aAMUHNCTPATUBHOIO PErNameHTa;

3anpoc nonb3oBaTena He NoALaETCA NPOUTEHUIO;

OTBET He MOXET ObITb AaH 6e3 pasrnalleHns CBefeHWA, COCTaBNAIOLLMX
rocyfapCTBEHHYO UM MHYK0 OXpaHAaeMyto (efepasibHbIM 3aKOHOM TalHy, nnbo y
3a9BUTENA OTCYTCTBYIOT JOKYMEHTa/IbHO MOATBEPXKAEHHbIE NpaBa Ha Mony4veHue
CBEAEHWIA, COofepXKalWnMx rocyfapCTBEHHYIO TaillHy WAN  KOHMUAEHLMANbHYIO
NH(opmaLuio;

ecnM B 3anpoce COLEPXMTCA BOMPOC, HA KOTOPbIA  MOMb30BATENO
MHOIOKpPaTHO AaBa/iuCb MUCbMEHHbIe OTBETHI MO CYLUECTBY, W NMpK 3TOM B 3arnpoce
He NpuBOAATCA HOBbIE OBOABI;

OT 3asaBUTeNA NOCTYNUI0 obpalleHre O MpeKpalleHUM pPacCMOTPEeHUs ero
3anpoca;

B 3anpoce COLEpPXKaTcs HeleH3ypHble MO0 OCKOpPOWUTENbHbIE BblpaXKeHUSs,
YIrpPO3bl XXU3HW, 340P0OBLI0 M MMYLLECTBY LO/MKHOCTHOIO NNLA, a TaKXe Y/IEHOB €ero
CeMbM.

2.10. lNMepeyeHb ycnyr, KOTopble ABNSOTCSA HEOOX0AMMbIMU N 06A3aTeNbHBIMWN A/15
NpeaocTaBeEHNS MyHMLMNANbHOW YCNYTrK, B TOM YKCNe CBEAEHNA O JOKYMEHTE
(moKymeHTax), BblAaBaeMoM (BblgaBaeMblX) OpraHu3aunsiMn, y4acTBYOLWNUMHY B

npeaocTaBfeHNN MyHULMNANbHOW YCyri

nyIyF, KOTOpPblE ABMAKOTCA H€O6XO,EI,VIMbIMI/I n 06sa3aTe/lbHbIMK ansd
npepocTaBieHNA MyHVILI|VII'IafIbHOVI YCnyru, He MMeeTC4.



2.11. Pa3mep nnatbl, B3MMaeMOi ¢ 3asBUTENS NPU NPeaoCTaBNEHNM
MYHULMNaNbHOR YCNYTrn, N CNOCOObLI €6 B3MMaHWs B Cy4asix, NpeayCcMOTPEHHbIX
(befiepasibHbIMU 3aKOHaMW, NPUHMMAaeMbIMU B COOTBETCTBUN C HUMMU UHbLIMU
HOpPMaTMBHbLIMW NPaBOBbLIMWN akTamun Poccuinickon degepaunn, HOPMaTUBHLIMU
NpaBoOBbIMU akTaMn Bonorofckon o6nactv, MyHMUmMnanbHb6IMU MPaBoBbIMUA
aKTamm

MpegocTaBneHne MyHULMNANbHON YCAYT OCYLLECTBNAETCS ANA 3asBUTENEN
Ha 6e3B03Me3/1HON OCHOBE.

2.12. MaKcuMasbHbIA CPOK OXKMUAaHWA B 04Yepean Npuv nogadye 3anpoca o
NpeaocTaBNeHNN MYHULMNAILHON YCAYT U NPK NoSTly4YeHun pesybTaTta
NpPeaoCTaBNEHHON MYHULMUNANBHOM YCYTu

MaKCMMasibHbIA CPOK O0XWAAaHMSA B O04Yepeaun npu nogaye 3anpoca v (Mnn)
Mpu NoslyyeHnmn pesynbTaTa NPeLoCTaBeHNA MYHULMNANIbHON YCYTN He LOJKeH
npesbIWaTb 15 MUHYT.

2.13. CpoK perucrpauunm 3anpoca 3adaBuTens
0 NpPeAoCcTaBNeHNN MYHULUNASIBHOW YCYTK, B TOM YUC/IE B 3/1IEKTPOHHON dopme

Peructpauns 3anpoca, B TOM 4uC/ie B  3/IEKTPOHHON  (hopMe,
OCYLLIeCTBNAETCA B [eHb €ro nocTtynsieHns (Mpu nocTynjeHUn B 3N1EKTPOHHOM
BMAEe B Hepaboyee Bpemsi - B GAMdKaWLWMKA paboynii eHb, Cneayrownin 3a AHEM
MOCTYN/IEHMSA YKa3aHHbIX JOKYMEHTOB).

B cnyuvae, ecnu 3adBuWTeNb HanpaBWa  3anpoc O NpPeAocTaBieHUu
MYHUUMNAbHON  YCNyrn B 3NEKTPOHHOM BuAe, TO AO/MKHOCTHOE Lo,
OTBETCTBEHHOE 3a NpefoCTaB/ieHNe MyHULMNaNbHON YCyru, NPoOBOAUT NMPOBEPKY
3NEeKTPOHHOW NMoANMcK, KOTOPOW NoAnucaHbl 3anpoc 1 npunaraeMble JOKYMEHTbI.

MpoBepka YCUNEHHOW HeKBaIMPULMPOBAHHOM 7 YCUNEHHOW
KBa/M(PULMPOBAHHON 3/1EKTPOHHOW MOAMUCKU OCYLLLECTBNIAETCA C UCMO/b30BaHNEM
NMEOLLMXCA CPeACTB 3MeKTPOHHOW MOANUCU WU CPeACTB WH(OopMaLMOHHOW
CUCTEMbl TOMIOBHOIO YAOCTOBEPSIIOWErO LEHTPa, KOTopas BXOAMT B COCTaB
NH(PaCTPYKTYpbI, obecneymBaroLLel NH(OPMaLMOHHO-TEXHO/IOTMYECKOe
B3aMMOAENCTBME [AEWCTBYHOLWMX W CO3A4aBaEMbIX WHGHOPMALMOHHbLIX CUCTEM,
MCNONb3YeMbIX AN MNPeAocTaBfeHUs  MyHuuuMnanbHOW  ycnyru.  lpoBepka
YCUNEHHOW KBaNMMULMPOBAHHOW 3M1EKTPOHHON MOANUCKU TaKXe OCYLLEecTBNseTCs
C WUCMNONb30BaHWEM CPeACTB MHMOPMALMOHHOW CUCTEMbl aKKpPeAUTOBAHHOIO
YAOCTOBEPAIOLLENO LiEHTpa.

MpoBepka  MPOCTOA  3NEKTPOHHOWM  MOANUCU  OCYLLECTBASIETCH  C
MCMONb30BaHMEM COOTBETCTBYHOLLErO CEpBUCA €ANHON CUCTEMbI UAEHTU(MKALNN
N ayTeHTUUKaLNN.
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2.14. TpeboBaHMA K MOMELLEHNAM, B KOTOPbIX NPefoCTaBAeTcA
MYHUUMNanbHasa ycnyra, K 3any 0XugaHusa, Mectam Ana 3anosiHeHus
3anpocoB 0 NPefOoCTaBeHU MYHULUNANbHOW YCNYrn, NHHOPMALNOHHbIM
CTeHZaM C obpasuamm 1x 3arnosiHeHNs 1 nepevyHeM LOKYMEHTOB, HE0OXOANMbIX
A/19 NpefoCTaBNeHNa MyHNULMNAbHON YCNYT, B TOM YUC/e K 06ecneyeHunto
LOCTYMHOCTY /19 MHBA/INL0B YKa3aHHbIX 0ObEKTOB B COOTBETCTBUM C
3aKoHoZaTeNIbcTBOM Poccuiickoi Pefepaunm 0 coumansHOM 3almnTe MHBAIMAOB

2.14.1. LleHTpanbHbI BXO/ B 3aHNE YTONHOMOYEHHOIO OpraHa, B KOTOPOM
NpefoCTaBNAeTCS MyHUUMNabHAA ycnyra, 060pyAyeTcs BbIBECKOM, COAepXKalleit
NH(hopMaLUo 0 HAMMEHOBAHUK U peXkuMe paboTbl Y NOSTHOMOYEHHOT0 OpraHa.

Bxog B 34aHue, B KOTOPOM MpefocTaBfiseTca MyHUUMNaibHas YCnyra,
obopyayeTcs B COOTBETCTBUN C TpeboBaHUSIMU, 0becrneyunBaroLLMMN BO3MOXHOCTb
becnpenaTCTBEHHOr0 BXOfa WHBa/IMAO0B B 3[aHMEe M BbiX0oZa W3 Hero (maHgyc,
MOPYYHN).

2.14.2. TpaxgaHam, OTHOCAWMMCA K KaTeropumM WHBaNMAOB, BK/KOYas
NHBaNNAOB, MCNOMb3YIOWNX  KPEecsa-KoIACKu n  cobak-npoBOAHUKOB,
obecneynBatoTCA:

BO3MOXXHOCTb CaMOCTOSITE/IbHOIO MNepefBVKEHUSA MO 34aHWI0, B KOTOPOM
NPefoCTaBMAETCA MyHuMUMNanbHasa ycnyra, B Uendx Aoctyna K - MecTy
NpegocTaBfieHns  ycnyrm, B TOM  4uc/ie C  MNOMOWbK  COTPYAHMKOB
YNONHOMOYEHHOTO OpraHa;

BO3MOXXHOCTb NMOCafK/ B TPAHCMOPTHOE CPeACTBO W BbICALKM U3 HEro nepes,
BXOZOM B 3faHuve, rae npefoctaBnseTcd MyHUUMNasbHas ycnyra, B TOM 4YuCne C
MCMONb30BAHMEM  KPECNa-KONACKA U NpY HeobXoAMMOCTM C  MOMOLLLIO
COTPYLHMKOB ¥ MONHOMOYEHHOr0 OpraHa;

CONPOBOXAeHWE WHBaINAOB, WUMEKLWMX CTOMKME HapYLIEHNS (PYHKLWIA
3PEHMSA N CAMOCTOATE/IbHOTO MepefBYKEHUSA, N0 TEPPUTOPUN 34aHNS, B KOTOPOM
npeLoCTaB/AeTCA MyHULMMNabHAA YCNYTa,;

COAeNnCcTBMe MHBaNMAy Npu BXOAe B 3daHWe, B KOTOPOM MpeaocTaB/seTcs
MyHMLMMNaNbHaa ycnyra, W BbIXOAe W3 HEro, WHGOPMMpOBaHWe WHBaMA4a O
AOCTYMHbIX MapLipyTax 06LeCTBEHHOrO TPAHCMNOPTa,;

Hafnexawlee pasMeLleHne HocuTenend MHpopmauum, HeobxoAumon A4S
obecrneyeHns  OecnpenAaTCTBEHHOro  JocTyna  WHBaIMAOB K MecTam
NMPefoCTaB/ieHNs  MyHUUMManbHas  YCAyrm C  YYETOM  OrpaHuyeHus  ux
XWN3HeAeATeIbHOCT, B TOM yucne Ay61mpoBaHMe Heo6XO0AMMOWN AN NONyYeHus
MyHMUMNaNbHas YCAyrm 3BYKOBOW W 3pUTENbHOA WHGopMauuKn, a Takxe
Hafgnucein, 3HaKOB WM WMHOW TEKCTOBOWM W rpaMyeckoin MHGopmauumn 3Hakamu,
BbIMO/IHEHHLIMW PebefiHO-TOUEYHbIM LPUPTOM Bpaiins N Ha KOHTPACTHOM (DOHE;

obecneyeHve fonycka B 34aHWe, B  KOTOPOM  MpefOCTaBNsETCH
MyHUUMMNanbHad ycnyra, CO6aKM-NMpoBOAHWKA MNPU  HaIUuMKM  [OKYMEHTA,
noATBepXAatoLwero eé cneunasbHoe 06y4yeHWe, BblgaHHOro Mo dqopme u B
nopsaake, yTBepXXAEHHbIX NMprMkazoMm MuHKUCTepPCTBA TPyAa M COLMANIbHON 3aLUTbI
Poccuitckon ®depepaumm ot 22 noHs 2015 roga Ne 386H;
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OKa3aHve MOMOLLW, Heob6XOAMMOMN [NA NONYYeHWS B JOCTYMHOM ANA HUX
(hopMe UH(opMaLmMKn 0 npasniax NpPegocTaBieHns MyHULMNANbHOW YCNYTK, B TOM
yncne 06 0OPMIEHUN HEOBXOAUMBIX AN MOMYYEHUS MYHULUMaNbHOW YCyru
OOKYMEHTOB M COBEPLUEHUN MMMK  [PYTMX HEobXoAMMbIX [A1s  MOSlyYeHus
MYHMWLMNANbHON YCNYru AeiCcTBUN;

obecneyeHve npu Heob6XOAMMOCTM [OMyCKa B 3[4aHuMe, B KOTOPOM
npegocraenfeTcs MyHUUMNabHas ycnyra, CYPAOMNepeBofUnNKa,
TU(IOCYPAONEPEBOAUMKA,;

OKa3aHne [O0/MKHOCTHLIMWU fiMLaMK, OTBETCTBEHHLIMU 3a MPeAoCTaB/eHune
MYHULUMMNANbHON  yCNyrn, WHOW  Heob6XOAUMOW  MHBaMgam  MOMOWMW B
NpeofoneHnn 6apbepos, MELLAKOLWMNX MOMYYEHUIO UMW YCNYT HapaBHe C ApYrumu
nnuamn.

2.14.3. Ha Tepputopuu, npunerawlowerd K 34aHA0, B KOTOPOM
NpeaocTaBnfeTcqd MyHUUMNanbHaa ycnyra, OpraHusyloTca Mecta A1 MapKOBKU
TPaHCMOPTHbIX CPEACTB, B TOM YKC/e MecTa A5 MapKOBKM TPAHCMOPTHLIX CPeACTB
MHBaNNAOB. [OCTyn 3a8BUTENEN K NapKOBOYHbLIM MeCcTaM SBASeTCA G6ecniaTHbIM.

2.14.4. MomeLeHms, npeAHasHavyeHHbIe ans npeaocTaB/ieHUs
MYHULMNAbHON yCnyru, LOSIKHbI COOTBETCTBOBATb CaHUTapHo-
3ANNAEMNONOTNYECKMM MpaBuiam U HOpMaTUBaM.

B nomeweHnax YMNONHOMOYEHHOro oOpraHa Ha BWOHOM  MecCTe
YyCTaHaB/NNBAKOTCA CXEMbl pPasMeLLeHUs CPeACTB  NOXAapoTyLeHus U NyTei
3BaKyauuu.

2.14.5. MecTa oxugaHusa n npuéma sassutenert JoMKHbl ObiTb YA0OHLIMM,
obopyaoBaHbl CTONaMK, CTYNbAMK, ob6ecneyveHbl 61aHKamMK 3asiBIEHMIA, 06pa3Lamm
NX 3aroiHeHNs, KaHLENAPCKUMIN NPUHALNEXHOCTAMM.

Mecta  MH(OPMUPOBAHUA,  NpefHa3HayeHHble A1  03HAKOMJ/IeHUA
3aMHTEPECOBAHHbIX NNL, C MHMOPMALMOHHBLIMW MaTepuanaMu, 060pyayHOTCS
MHOPMaLMOHHBIMK  CTEHAAMW,  HarfiggHoW  MHopMauuend,  nepeyHem
AOKYMEHTOB, HeobXoAMMbIX A8 NpPefoCTaBNeHUA MYHULMNaNbHOW YCnyrun, a
TaK)Ke TEKCTOM HaCTOALLEr0 aAMWUHNUCTPATMBHOIO PernameHTa.

HacToswui afMVHUCTPAaTUBHbIA PEerfamMeHT, NMOCTaHOB/IEHNE
YNONHOMOYEHHOrO0 OpraHa O ero YTBEPXAEHWW [O/MKHbI OblTb AOCTYMHbI ANS
03HAKOMJIEHWNS Ha BYMaXXHbIX HOCUTENAX.

KabuHeTbl, B KOTOPbIX OCYLLECTB/IAETCS NPUEM 3asBUTENeid, 060pyayOTCS
NH(OPMaLNOHHbIMK Tabnnykamn (BblBECKaMM) C yKa3aHMEM HOMepa KabuHeTa.
Tabnmukn Ha [BepsaX KabMHETOB WM Ha CTeHax [O/KHbl  ObITb  BUAHBI
noceTUTeNsM.

2.15. Moka3zaTtenu 4OCTYMHOCTM U Ka4yecTBa MyHULMNaNbHOW YCyru

2.15.1. MNoka3zaTensammn AOCTYMHOCTU MYHULMNANbHON YCNYrn SBASKOTCA:
NH(OPMUpOBaHME 3a8BUTENEN O NPefOCTaBIEHUN MYHULMNANLHON YCyru;
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obopyfoBaHve  TeppuTOpPWIA, NpuneravwWwmx K MecTOPacrnoioXeHUo
YTNONHOMOYEHHOIr0 opraHa, Mectamu MNapKOBKW aBTOTPAHCMOPTHLIX CPeAcTs, B
TOM 4mncne gns nuL, ¢ orpaHNYeHHbIMU BO3MOXHOCTAMM;

060pyoBaHNe MoMeLLeHU A Y NOTHOMOYEHHOrO opraHa MectaMy XpaHeHus
BEpXHel oAexabl 3asB1TeNein, MectaMmy 06LLEro MoJb30BaHNUS;

cobnofeHne rpadnka paboTbl Y NOMHOMOYEHHOIO OpPraHa;

obopygoBaHMe  MeCT  OXuAaHus M MecT npuéma 3asaBuUTenen B
YNONHOMOYEHHOM OpraHe CTy/bAMW, CTo/laMu, obecnevyeHre KaHLUENspPCKUMM
MPUHAANEXHOCTAMU  A4NF  NPeLOCTaB/NeHUss  BO3MOXHOCTM  OpopMIeHUs
NOKYMEHTOB;

Bpems, 3aTpayeHHOe Ha MoslyyeHrne KOHeYHOro pesynbtara MyHUUUNanbHOM
yCnyru.

2.15.2. MNMoka3satenamu Kayectea MyHULMUNaNbHOW YCIyrn ABNAOTCS:

KONNYECTBO B3aMMOAENCTBUIA 3afABUTENS C AO/MKHOCTHLIMW AnLaMKU MPK
NPeaocTaBieHNN MyHULMNANBHON YCIYTU U UX NMPOLO/IKUTENIbHOCTb;

cobnofeHe  CPOKOB M MOCNeAoBaTe/IbHOCTU  BbIMO/IHEHMA  BCEX
aAMUHUCTPATUBHbIX npoweayp, npesyCMOTPEHHbIX HacTOALLUM
aAMUHNCTPATUBHbLIM PerfameHToM,;

KONNYecTBO 0O0CHOBAHHbLIX >Kanob 3asBuTenell 0 Hecob/4eHMN NopsaaKa
BbINO/HEHNA aAMWHUCTPATMBHbLIX NPOLEefyp, CPOKOB permcrpaumm 3anpoca u
NPeaocTaBfieHNss  MYHUUMNAbHOW  ycnyrn, 06 OTKase B MCMpaBieHUn
AOMYLLEHHbIX OMeYyaToK M OWMO0K B BblAaHHbIX B pe3yfibTaTe MpefocTaB/ieHUS
MYHULUMMNAQNLHON yCNyrn [OKyMeHTax /nbo O HapyweHWW CpoKa TaKux
MCNpaBNeHnin, a Takxke B c/iyyae 3aTpeboBaHMA [LO/HKHOCTHbIMK  NULAMM
YNOMHOMOYEHHOro opraHa [OKYMEHTOB, njatbl, He MpefyCMOTPEeHHbIX
HaCTOALWMM aAMUHUCTPATMBHbLIM PErflaMeHTOM.

2.15.3. 3aaBuTeNnAm obecneynBaeTcs BO3MOXHOCTb nosly4yeHns
MHopMaLMM O Xode NPefOCTaBNeHUs MYHUUMNANbHOW YCAyrn npu fIMN4HOM
npuéme, no TeneoHy, Nno 3NeKTPOHHOW noyTe, Ha EguHOM nopTane.

2.16. MepeyeHb KnaccoB CPeACTB 3/1EKTPOHHOM MOAMNMUCK, KOTOPbIe
[0MNYCKaKTCA K UCMO/b30BaHMIO MPU 06paLleHnm 3a NoslyyeHnem
MYHMLUMNaNbHOW YCNYrn, OKa3blBAEMOWN C NPUMEHEHNEM
YCUNEHHOW KBaNNULMPOBaHHOWN 3M1EKTPOHHOM NOANMUCY

C yuétom TpeboBaHWIA K CpeAcTBam 3N1EKTPOHHOW NOANUCK, YTBEPXKAEHHbBIX
npukasom dPefepasbHON cnyXobl 6e3onacHocTn Poccuidickoin depepauumn oT 27
nekabpsa 2011 roga Ne 796, npu obpalleHUK 3a MONYyYEHMEM MYHULMNANbHOWM
YCNyrn, OKasblBaeMOW C MPUMEHEHWEM YCWUEHHOW KBaMULMPOBAHHOW
3N1EKTPOHHON nognucK, AOonyckartTcs K WUCMNONb30BaHMIO CrefytoLline Knacchl
cpeacTB anekTpoHHo nognucn: KC2, KC3, KB1, KB2 n KAL.
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3. CocTaB, NocneA0BaTeNlbHOCTb U CPOKMN BbINOMHEHUS aAMUHUCTPATUBHbIX
npoLeayp, TpeboBaHUA K MOPSAKY UX BbINOMHEHWS, B TOM YKCNe 0CO6EHHOCTU
BbINO/IHEHUS AAMUHUCTPATMBHbIX MPOLIEAYP B 3N1EKTPOHHON thopme

3.1. VicuepnbIBaloLL Ml NepedeHb aMUHUCTPATUBHBIX NPOLIeAYP

3.1.1. TlpefoctaBneHve MyHUUWUNaNbHOW YCNYrM BK/IOYaeT B Cebs
cnefytolme agMUHUCTPATUBHBIE NPOLEAYPbI:

1) npuém un perncrpawms 3anpocos;

2) WCNONHeHWe 3arnpocoB 3aABUTENEN;

3) Bblgaya (HanpasneHWe) NOArOTOB/IEHHbLIX OTBETOB 3aABUTESO.

3.1.2. bnok-cxema npefocTaB/ieHNs MYHULMNANbHOW yCyru npuseieHa B
NPUNOXEHUN 3 K HAaCTOALLEMY aAMUHUCTPATUBHOMY PernaMeHTy.

3.2. [1pném 1 perucrpaumns 3anpocos

3.2.1. HOpugnyeckum (HakToMm, ABAAIOLWMMCSA OCHOBaHWeM [N Havana
BbINOJIHEHUS  aAMWHUCTPATMBHON  Mpoueaypbl, SABNSETCA  MOCTYMN/eHWe B
YNOMHOMOYEHHbIV OpraH 3anpoca v npuiaraembiX K HeMy [LOKYMEHTOB.

3.2.2. [JOMKHOCTHOE NMUO0 YNONHOMOYEHHOro oOpraHa, OTBETCTBEHHOe 3a
NPWEM 1 perucTpalmio 3anpoca, B AeHb NOCTYMN/eHNUsa 3anpoca (Npy NocTynieHnn
B 9/IEKTPOHHOM BWAe B Hepabouyee BpemMsA - B OAMKaWLWIWUA paboyunii  [eHb,
cCnefyowmnin 3a OHEM MOCTYMNEHUA YKa3aHHbIX [OKYMEHTOB) OCYLUECTB/AET
perucTpaumio 3anpoca W MNpunaraeMblX K HEMY [OKYMEHTOB B XXypHane
perncTpauny BXoasLle KoppecnoHLeHUNN.

3.23. B cnyyae, ecnu 3anpoc W npwunaraemble K HEMY [OKYMEHTHI
NPeACTaBNAKOTCA 3a9BUTENEM B YNOSIHOMOYEHHbI OpraH JIMYHO, AO/HKHOCTHOE
NNLO  YTNONHOMOYEHHOr0 oOpraHa, OTBETCTBEHHOE 3a NPWEM W perucTpaLmio
3anpoca, BbIJABT 3aABUTENO WAN €ro npeacTaBUTeNto Pacnucky B MOMYYEHUU
NOKYMEHTOB C YKa3aHMemM WX MepeyHsa W gaTbl Noay4veHus. Pacnucka Bblaaétcs
3aaBuUTeN0 (NpefcTaBuUTeNo 3aABUTENA) B [eHb MOSlyYeHUA YMONHOMOYEHHbIM
OpraHoOM TaKuUX LOKYMEHTOB.

B cnyuvae, ecnu 3anpoc u npunaraemble K HeMy AOKYMEHTbI NMpeacTaB/eHbl
3afaBMTENIeM B YMONHOMOYEHHbI OpraH NnocpefcTBOM MOYTOBOrO OTMpPaB/ieHUA
pacnucka B MONYy4YeHUM TaKUX 3anpoca W [OKYMEHTOB HanpasiseTcs
YNO/IHOMOYEHHbIM OpPraHoM Mo YKa3aHHOMY B 3anpoce MOYTOBOMY afpecy B
TeyeHne paboyero fAHA, CNeaylowero 3a AHEM MOAYYEHUSA YMOSTHOMOYEHHbLIM
OpraHom AOKYMEHTOB.

[MonyyeHne 3anpoca U nNpunaraeMbixX K HeMy JOKYMEHTOB, NpefcTaBNsaeMbIX
B (popMe 3NEKTPOHHbIX [AOKYMEHTOB, MOATBEPXKAAeTCA YMNOMHOMOYEHHbIM
opraHoM NyTém HanpaefieHns 3aaBUTeNIO (NMPeACcTaBUTENIO 3adBUTeNA) CO0OLLEeHNS
0 NOJIyYeHMM 3anpoca U LOKYMEHTOB C YKa3aHMWEM BXOAALLEro perncTpayMoHHOro
HOMepa 3anpoca, pfatbl MONy4YeHUA YNONHOMOYEHHbLIM OpraHoMm 3anpoca W
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[JOKYMEHTOB, a TakXKe MepeyeHb HaMMEHOBaHWA (painfioB, MNpPeACcTaBfiEHHbIX B
(hopMe 3N1eKTPOHHbIX 4OKYMEHTOB.

CoobLleHe 0 NOnyyYeHWM 3anpoca U npunaraeMbiX K HeMy [OKYMEHTOB
HanpasfseTcad MO YKa3aHHOMY B 3anpoce afpecy 3M1eKTPOHHOM MNoyTbl WX B
NNYHBIAN KaBUHET 3adBUTENA Ha EQnHOM nopTane.

CoobLyeHre 0 NoslyvyeHMM 3anpoca M npuiaraemblX K HeMY [LOKYMEHTOB
HanpaBnfeTcs 3aaBuTento (NpeAcTaBUTENIO 3aABUTENA) He No34Hee paboyero AHS,
crefytoLLero 3a AHém NocTynieHns 3anpoca B Y NoIHOMOYEHHbI opraH.

3.2.4. Tlocne perucrtpauum 3anpoca npunaraemble K HEMY [OKYMEHTbI
HanpaBnAlTCA A9 PACCMOTPEHUS AO0/DKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a
npefocTaBieHe MyHULMNAIbHOWN YCYTN.

3.2.5. CpoK BbIMOSIHEHUS  [JAHHOW  aAMWHUCTPATMBHOW  npouegypbl
coctaBnseT 1paboymnin AeHb CO AHA NOCTYMNJIEHMS 3anpoca U npunaraembixX K Hemy
AOKYMEHTOB B Y NO/ITHOMOYEHHbIW OpraH.

3.2.6. Pe3ynbTaTOM BbINOMHEHUS [JAHHOW aAMWHUCTPATUBHOW nNpoueaypbl
ABNAETCA MOMyyYeHne LO/HKHOCTHLIM SINLOM, OTBETCTBEHHbLIM 33 MpPefoCTaB/eHME
MYHUUUNAbHOW YyCnyrn, 3anpoca W npuiaraeMblX K HeMy [OKYMEHTOB Ha
paccMoTpeHMe.

3.3. VicnonHeHwme 3anpocoB 3asBUTeNEN

3.3.1. HOpuanyeckmm akTom, SABAAOWMMCA OCHOBaHWeM A8 Hadvana
UCMOJTHEHUS aAMUHUCTPATMBHOW MpoLeaypbl, SABASETCA NOCTYMAeHWe 3anpoca U
npunaraeMblX K Hemy [OKYMEHTOB [O/HKHOCTHOMY /uly, OTBETCTBEHHOMY 3a
npegocTaB/ieHe MyHULMNANBHOW YCYTW, Ha PpaCCMOTPEHME.

3.3.2. B cnyyae noOCTyn/ieHWa 3asaBNeHUA WU NpunaraembiX K HeMy
AOKYMEHTOB B 3/IEKTPOHHOM (hopMe [O/DKHOCTHOE /iMu0, OTBETCTBEHHOE 3a
NpefocTaB/ieHNe MYHUUUNAIbLHOW YCNyrn, B TedeHuWe 2 paboumx AHeid CO AHA
MOCTYN/NEeHNA K HeEMY 3anpoca W LOKYMEHTOB MPOBOAUT MPOBEPKY 3/IEKTPOHHOW
MOAMMCK, KOTOPOI NofnucaHbl 3asBNeHNe N NpuiaraeMble LOKYMEHTbI.

MpoBepka YCUNEHHOW HeKBa/IMPULMPOBAHHOM 7 YCUNIEHHOW
KBa/M(PNLMPOBAHHON 3/IEKTPOHHOW MOAMUCU OCYLLLECTB/IAETCA C MUCMONb30BAHMEM
NMEIOLMXCA CPeACTB 3NeKTPOHHOW MNOAMUCK WX CPeLCTB MHMOPMaLMOHHON
CUCTEMbI TO/IOBHOrO YAOCTOBEPAIOLLEr0 LEeHTpa, KOTopas BXOAWUT B COCTaB
NHPPaCTPYKTYpbl, obecneumBaroLLei NH(OPMALMOHHO-TEXHOMOTNYeCKoe
B3aMMOJeNCTBNe [OeACTBYIOWMX W CO34aBaeMblX WH(OPMaLMOHHbIX CUCTEM,
MCMOMb3yeMbIX [ANA  NPefoCTaBNeHUs  MyHuumMnanbHoW ycnyru.  [posepka
YCUNIEHHOW KBa/IM(MLMPOBAHHON 31EKTPOHHOW MOANUCK TaKXe OCYLLeCTBNSETCA
C WCMO/b30BaHMEM CPEeACTB  WH(POPMALMOHHON CUCTEMbI aKKPeLUTOBAHHOIO
YL0CTOBEPAILLEro LeHTpa.

[MpoBepkKa  MPOCTOM  3MEKTPOHHOW  NOAMWCK  OCYLLECTBNSIETCH €
MCMO/Ib30BaHMEM COOTBETCTBYIOLLErO CepBuca eMHOM CUCTEMbI UAEHTUPUKaALNN
N ayTeHTUUKaLNN.

3.3.3. EcnmM B cnyyae MpoBEPKM 3MEKTPOHHOM MOAMUCK  YCTAHOBJIEHO
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Hecob6t0[eHNe YCNOBUIA NPU3HAHNA eé AeNCTBUTENbHOCTM, 4O/HKHOCTHOE NNLLO,
OTBETCTBEHHOE 3a MpeAoCTaBfieHMe MYHUUUNANbHOW YCNYyrn, He MNO3AHee [AHA
OKOHYaHMS yKa3aHHOM MPOBEPKMN:

roTOBUT yBeAOM/eHNe 006 OTKase B MPUHATUM 3anpoca U npunaraembix K
HeMy [OKYMEHTOB K PacCMOTPEHMIO C YyKasaHWeM MpuUYMH MX BO3BparTa 3a
MOANUCLIO PYKOBOAMTENA Y MOTHOMOYEHHOIO OpraHa;

HanpaBnseT 3asaBUTENO0 YKasaHHOe YBeLOMJIEHWE B 3/1eKTPOHHON (hopme,
NOAMNNCAHHOE  YCU/IEHHOW  KBa/M()MUMPOBAHHON  3M1EKTPOHHON  MOAMMWCHIO
PYKOBOAUTENA YTMONHOMOYEHHOro oOpraHa, MO agpecy 3/IEKTPOHHOW MNOYTl
3a8BUTENS.

[Mocne nony4veHns yBefOMNEHUS 3asBUTeNIb BpaBe 06paTUTbLCA MOBTOPHO C
3arnpocoM 0 MpPeaoCcTaBNeHUN YCYTW, YCTPAHUB HapYLLEHWS, KOTOPbIE MOCAYXUN
OCHOBaHVeM [N5 0TKas3a B NPMEMe K paCCMOTPEHMIO NMEePBUYHOIO 3anpoca.

3.3.4. B cnyyae NoCcTynieHnUs 3anpoca U npunaraemblX K HeMy AOKYMEHTOB
Ha OyMa)KHOM HOcuTene, a TakKXe B Cnyyae, eCnnm B pe3y/nbTaTe MPOBEPKU
3MIEKTPOHHOM NOAMNWCK  YCTaHOBNEHO COONIOAEeHWEe YCNOBUIA MNPU3HaHWUA €
AENCTBMTENbHOCTM  (NPXM  MOCTYN/AIEHUM 3anpoca W MpunaraeMbliX K HeMy
NOKYMEHTOB B 3/IEKTPOHHOM BWAE), [AO/HDKHOCTHOE /MU0, OTBETCTBEHHOE 3a
NpefocTaB/eHNEe MYHULUNANBHOW YCNYrK, B CPOK He 60nee 2 paboymx AHein co
AHSA NOCTYNNEHMSA K HEMY 3anpoca v npunaraeMbiX K HEMY JOKYMEHTOB:

NPy HanMuMKM  3anpalinBaeMbiX CBEAEHWA B MYHULMNAbHOM apXxuBe
HauMHaeT paboTy MO UCMONHEHNIO 3ampoca;

npu  OTCYTCTBUM  3arnpaliMBaeMblX  CBeAeHWA B [OKYMEHTax
MYHULUMUNAIbHOTO apxuBa B C/lyyae Ha/iMuusi [JaHHbIX O TOM, FAe OHU MOryT
XpaHUTbCA, TOTOBMT MWUCbMO O Mepefade 3anpoca B OpraHW3auuvio, rge moryt
XPaHUTbCA HEOOXO0AUMbIE JOKYMEHTbI C YBEAOM/IEHMEM 00 3TOM 3aABUTENS;

Npy OTCYTCTBUW 3arnpallnMBaeMblX CBEAEHWA B MYHULUMUNASIbHOM apXxuBe W
[laHHbIX O TOM, e OHW MOryT XPaHWUTbLCH, HauYMHaeT paboTy MO MOAroTOBKE B
NMMCbMEHHOM BMAE WHQOpMaLUM 06 OTCYTCTBUM WH(OPMAaLMM U PeKOMeHAaLNA
Nno AanbHenLeMy NOUCKY 3anpallnBaeMblX CBEEHUINA.

3.3.5. B cnyyae, ecnM npu UCMOMHEHWM 3anpoca AO0/MKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a MNpefoCTaB/ieHWe MYHUUMNANbHOW YCAyrn, YCTaHOBUT, YTO B
3anpoce OTCYTCTBYIOT HEOOXOAMMble AN1A Aa/lbHeWLLero noucka cBefjeHns, B CPOK
He 6onee 7 paboumx AHEW CO AHA NOCTYMNJIeHMs 3anpoca AO/HKHOCTHOMY Nnuy,
OTBETCTBEHHOMY 3a MpefoCTaB/ieHNne MYHULUMMNANbHOW YCNyru, 3asBUTENIO
HanpaBnseTcs crnocobom, No3BONSAKOWMM NOATBEPANTL aKT U AaTy Hanpas/ieHUs,
MACbMO C MPOCLOOM YTOUHUTL HEOOXOAMMbIE ANS BbINOIHEHUS 3anpoca [JaHHble.

3.3.6. B cnyyae, ecnv 3anpalunBaemMas 3aaBuTesieM UHMOPMALUSA He MOXET
ObITb NpefcTaB/fieHa B CPOK WM3-3a HEOOXOAMMOCTM MPOBEAEHMS MacluTabHOW
MOMCKOBOW paboTbl O MeCTe XpaHeHWA 3anpallinBaeMblX CBeAEHWI, LO/MKHOCTHOe
NNLO, OTBETCTBEHHOE 3a MpeAocTaBfieHWe MYHMLUMNANbHOW YCyru, roToBUT
MMUCbMO O MNPOAJIEHUN CPOKa WCMOMHeHWs 3anpoca He 6onee uyem Ha 30
KafeHA4apHbIX  AHeln.  Takoe  MMCbMO  MOAMWUCHLIBAETCA  PYKOBOAUTENEM
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YNONHOMOYEHHOIO OpraHa W HanpasnfeTcA 3adABUTEN0 HEe No3gHee, 4eMm 3a 3
KaNeHJapHbIX LHA L0 UCTeYeHNs cpoKa UCNOJIHeHMA 3anpoca.

3.3.7. 3anpawvBaemMble AOKYMEHTbl OOPM/IAKTCA AO/MKHOCTHbLIM JIALLOM,
OTBETCTBEHHbIM 3a MpPeAoCTaB/leHNne MyHUUMNASbHOW YCNyru, B COOTBETCTBUN C
AENCTBYIOLWUMMN eANHBIMX NpaBuiaMy OpraHmnsanmm XpaHeHUs, KOMMIEKTOBaHWS,
y4éTa U 1UCNOMb30BaHUS AOKYMEHTOB ApPXMBHOro oHaa Poccuiickoit deaepaunm
7 APpYrnxX aPXMBHbLIX  AOKYMEHTOB, YCTaHOB/IEHHbIMU cneymanbHo
YNO/IHOMOYEHHbIM [paBuTenscTBOM Poccuidickoit  Pepepauun  degepanbHbIM
OpraHom UCMOJIHUTENIbHOW BNACTW.

3.3.8. CpoK BbINONHEHUSA aAMWHUCTPATMBHON npoueaypbl - He 6onee 20
KaneHZapHbIX [HEA CO [AHA MOCTYMJIeHMsA 3anpoca U npunaraembliX K Hemy
NOKYMEHTOB  [O/MKHOCTHOMY  /INLy, OTBETCTBEHHOMY 3a NpeaocTaB/ieHue
MYHULMNANLHON YCNyru, a B Cydae, NpeAycMOTPEHHOM ab3aueM TPeTbUM MyHKTa
3.3.4 HacToAWEero agMUHUCTPATMBHOIO pernameHta (NOAroToBKa MuUcbMa O
NMepefaye 3anpoca B  OpraHMsauumito, rAae MOryT XpaHUTbCA HeobxoAuMmble
NOKYMEHTbI), - He 6onee 5 Ka/feHAApHbIX AHEN CO AHA NOCTYMJIeHUs 3anpoca W
npunaraembiX K Hemy [LOKYMEHTOB [AO/IKHOCTHOMY /uLy, OTBETCTBEHHOMY 3a
NpeaocTaB/ieHne MyHULMNANBHON YCyTu.

3.3.9. Pe3ynbTaTtOM BbINOJIHEHMA AaHHOW agMUHUCTPATMBHON MpoLeaypsbl
AB/IAETCA MOArOTOBKa 3anpallvBaemMblX AOKYMEHTOB WM OTBeTa 06 OTCYTCTBUMU
3anpalinBaeMbiX CBEEHUI B AOKYMEHTaX MYHULMMNaNbHOIO apxuea 1Moo oTeeTa
06 OTCYTCTBMM HEOOXOAMMbIX [OKYMEHTOB B MYyHULUMNaIbHOM apxuee C
peKoMeHJauMaMun 0 fafbHEALWNX NyTAX Noucka Heo6Xo4MMOM MHGopMauun (npw
Ha/IMYMN  COOTBETCTBYIOLUMX AAHHBLIX) WU YBEAOM/IEHUS O HanpasfieHUuu
COOTBETCTBYIOLLMX 3arnpoCOB Ha WCMONIHEHME MO MPUHAANEXHOCTU B Apyrue
opraHbl U opraHusaumMm 6o 0TKas B NPeAoCTaBAeHU MyHULMUMNANbHOW YCNYTI.

3.4. Bblgaya (HanpaB/eHue) NoAroToBNEHHbIX OTBETOB 3asiBUTENIO

3.4.1. KOpuanyeckmm (akTtom, ABNAKOWMMCA OCHOBaHWeM A1 Hayana
NCNONHEHNA aAMUHNCTPATUBHOWN npoweaypsl, ABNAeTCs 3aBepLueHme
[AO/DKHOCTHBIM  NINLOM, OTBETCTBEHHbIM 33 MNPefOCTaB/IeHME MYHULMMNaNbHOW
yCcnyru, noAroTOBKWM 3anpallvBaemMbiX [LOKYMEHTOB WM OTBeTa 06 OTCYTCTBUWU
3arnpallvBaeMbIX CBeeHUA B JOKYMEHTaX MYHUUMMNaIbHOro apxuea nMbo oTeeTa
06 OTCYTCTBMM HeOb6XOAMMbIX [OKYMEHTOB B MYHULUUNANbHOM apxumBe C
peKoMeHJaLMAMM 0 JasbHEALWNX NYTAX MOMcKa Heobxoaumon nHgopmauum (npu
Ha/IMYMM  COOTBETCTBYIOLUMX [AHHBIX) WX YBELOMJIEHUS O HanpasieHUu
COOTBETCTBYHLLMX 3arnpoCcoOB Ha WCMNONHEHME MO TMPUHAANEXHOCTU B [pyrue
opraHbl ¥ opraHusaumm nnbo YyBefOMIeHUA 06 OTKase B NpefoCTaBleHUN
MYHULMMNANbHON YCNYTW.

3.4.2. PyKkoBoauTeb YNONHOMOYEHHOI0 opraHa B Te4yeHue 1 KaneHaapHoro
OHA CO [AHA NOCTYN/EHUA [OKYMEHTOB, MNpPefyCMOTPEHHbIX MNyHKTOM 3.4.1
HaCTOALEro aAMWHUCTPATMBHOIO pernameHTa, NOAMNUCLIBaeT MPOEKT MuUcbMa C
NOArOTOB/EHHLIMW  OOKYMEHTaMu,  MPEeAYyCMOTPEHHbIMU  MyHKTOM  3.4.1
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HacToALLEero aiMUHUCTPATUBHOIO pPernameHTa.

3.4.3. [O/MHKHOCTHOE /NULUO, OTBETCTBEHHOE 3a MNPUEM W perncrpauutio
OOKYMEHTOB, B [eHb MoAnuMcaHWa pykKosBoAMTenem YNONHOMOYEHHOrO opraHa
nMcbMa C MOArOTOB/IEHHbIMU AOKYMEHTaMW, NMpefyCcMOTPEHHLIMU NYHKTOM 3.4.1
HaCTOALEro afMWHUCTPATMBHOIO pernameHTa, o0b6ecrneynBaeT HarnpasfieHUe
(BpyyeHve) 3adBuTEN0  (Ero  MpeacTaBUTENO) MNUCbMA C  LOKYMeHTamu,
npefycMOTPeHHbIMM  NyHKTOM  3.4.1  HacToAwWero  agMUHUCTPATUBHOIO
pernameHTa.

JOKYMEHTHI, npefycMOTpPeHHble NYHKTOM 34.1 HacToALLEero
aAMWUHUCTPATUBHOIO pPerfaMeHTa, HampasiflTCAa  CrnocoboM, MO3BOMAKOLLNM
NMOATBEPAUTL (DaKT U AaTy Hanpas/ieHUs.

3.4.4. CpoK BbINOMHEHNS aAMWHUCTPATMBHON npoueaypbl coctaBnseT 1
Ka/leHAapHbIV [eHb CO AHA 3aBepLUeHNs LO/HKHOCTHLIM /INLLOM, OTBETCTBEHHbLIM 33
npefocTaBfieHne  MYHULMNANBHON  YCNyru, MNOArOTOBKA  COOTBETCTBYHOLLMX
LOKYMEHTOB.

3.4.5. Pe3ynbTaToOM BbIMOSIHEHUS afMUHUCTPATUBHOM MpoLeaypbl ABNSEeTCA
HanpasfieHne (Bblgaya) 3aaBuTento (MpeacTaBUTENO 3adBUTENSA) AOKYMEHTOB,
yKasaHHbIX B NyHKTe 3.4.1 HacToAwero agMMUHUCTPATUBHOIO pernamMeHTa, B TOM
yucne B BWAE 3NEKTPOHHOrO0 [OKYMeHTa, MOAMUCAHHOIOo YMNOJHOMOYEHHbIM
[AO/HKHOCTHBIM  IMLOM  C  UCMOJIb30BAHNEM  YCWUIEHHOW  KBa/IM(PULMPOBAHHOW
3NEKTPOHHOW MoAnucHy.

4. PopMbl KOHTPO/A 38 UCMONTHEHWEM
HacToALLero agMMHNUCTPATUBHOIO pernaMmeHTa

4.1. KOHTpOnb 3a cobnoieHNnemM 1 UCNOTHEHUEM A0/MKHOCTHLIMU NNLAMM
YNOMHOMOYEHHOro  opraHa MOJIOKEHWUMA  HacTosAWwero  agMWHUCTPaTMBHOIO
pernamMeHTa W WHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB, YCTaHaB/MBAOLLMX
TpeboBaHMA K NPeAOCTaBEHNIO MYHULMUNAILHON YCNYrK, a TakXe 3a NPUHATUEM
UMW peLleHNn BK/KOYaeT B Ce6A TEKYLMA KOHTPO/Ib U KOHTPO/SIb MOSIHOTbI U
KayecTBa NpefoCcTaB/ieHNst MyHULUMNaNbHOW YCyTW.

4.2. TeKyLWNiA KOHTPOSIb 3a COBMOAEHNEM N UCMONHEHUEM LO/IKHOCTHLIMM
nMUaMyM  NONOXEHUW HaCTOALLEro agMUHUCTPATUBHOIO perfiaMeHTa M UHbIX
HOPMaTMBHbLIX  MPaBOBbIX  aKTOB,  YyCTaHaB/MMBalOWMX  TpeboBaHUA K
NpefoCTaB/IEHNIO MYHULMNAILHON YCYIW, a TakXe 3a NPUHATUEM UMW peLleHNi
OCYLLECTBNAT  AO/MKHOCTHble  NULUA,  OMpefdenéHHble  PacropsXKeHUem
YNONHOMOYEHHOr0 OpraHa.

TeKyLWWin KOHTPO/Ib OCYLLECTBNAETCS Ha NOCTOSSHHON OCHOBE.

4.3. KOHTpPO/Mb  HaZ MNOJMIHOTOM WM KAayeCTBOM  MpefoCTaB/eHuUs
MYHUUMNANBHON YCNyrn BK/OYaeT B Ce6s NpOBefeHMe MPOBEPOK, BbISB/EHME WU
YCTaHOB/IEHME HapyLUEHWI NpaB 3asBUTENEN, NPUHATNE pPeLleHniA 06 yCTpaHeHUn
COOTBETCTBYHOLLNX HAPYLUEHUN.

KoHTponb Hag MofHOTOM W KayecTBOM MpPefoCTaB/IeHUs MYHMUUMNaNbHOM
YCNYrn OCYLLECTBAAT [O/HKHOCTHbIE NALA, OMnpefenéHHble PacnopsKeHUeM
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Y NONHOMOYEHHOTO OpraHa.

MpoBepkn MOryT ObiTb MAAHOBbIMU  (OCYLLECTBAATLCA HA OCHOBaHWUU
MONYyrofoBbIX WM TOAOBbLIX MaHOB PaboTbl YMNONHOMOYEHHOr0 OpraHa) W
BHEMNaHOBbIMU.

[MepnoAMUYHOCTL MPOBEPOK - MaHOBble 1 pa3 B rof, BHEMIAHOBbIE - MO
KOHKPETHOMY 06paLleHnIo 3aaBUTeNs.

Mpn npoBefeHMM MPOBEPKM MOFYT paccMaTpuMBaTbCA BCe  BOMPOCHI,
CBfi3aHHble C MNPeAoCTaB/IeHVEM  MYHULMNANbHOW  ycnyrn  (KOMMJEKCHbIe
MPOBEPKMN) UM OTAe/NbHbIE BONPOCHI (TEMATMYeCcKMe MPOBepKKM). Bug npoBepku u
CPOK €& TMpoBeAeHWs YCTaHaBIMBAKOTCA pPacrnopsXeHWeM YMNOJHOMOYEHHOTO
opraHa O MNPOBEAEHUN MNPOBEPKM C YYETOM NEPUOAUYHOCTN  KOMIMIEKCHbIX
NMPOBEPOK He MeHee 1pas3a B rof 1 TeMaTUYeCKUX NpoBepokK - 1pas B rog.

Pe3ynbTaTbl NPOBEAEHNA MPOBEPOK OOPMAIOTCA B BUAE aKTa, B KOTOPOM
OTMEYaloTCA BbIIB/IEHHbIE HEAOCTATKM W MPEASIOKEHUA MO WX YCTPaHEHWIO.
YKa3aHHbIA aKT MNpefCTaBNsSeTCA PYKOBOAUTENO YMONHOMOYEHHOro opraHa B
TedeHne 10 paboumx AHel nocne fatbl 3aBePLUEHNS MPOBEPKU.

4.4.  [O/MKHOCTHble  nuua,  OTBETCTBEHHble  3a  NpeaocTaBneHue
MYHULUMUNAIbHOWN YCNYrn, HeCYyT NMepcoHabHY OTBETCTBEHHOCTb 3a CO6/04eHNe
nopsazka npefocTaBfeHNs MyHULMNANbHON YCYTW.

4.5. Tlo pesynbTaTtam  MPOBELEHHbIX MPOBEPOK B C/lyyae BblIAB/EHUS
HapyLLeHNn 3aKOHOAATeNbCTBa M HACTOALLEro afMUHUCTPATUBHOIO periamMeHTa
OCYLLECTBNAETCA MPUB/EYEHNE BUHOBHBIX [LO/IXHOCTHbLIX /AL, Y NOJIHOMOYEHHOTO
opraHa K OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOAATe/IbCTBOM POCCUICKOWN
depepaunn.

4.6. OTBETCTBEHHOCTb 32 HEWUCMNO/IHEHWE, HEeHafNexallee WCMOoJIHeEHNe
BO3/IOXEHHbIX 00513aHHOCTE/A MO NPeAOCTaBNEHUIO  MYHULMNANbHON  yCnyru,
HapylweHne  TpebOBaHWA  HaCTOALLEro  aAMWHUCTPATMBHOIO  PernameHTa,
NpesyCcMOTPEHHas B COOTBETCTBUM C TpyA0BbIM KoAeKCcOoM Poccuiickoin defepaymu,
Kogekcom Poccuiickoit depepaumm 06 agMUHUCTPATUBHBLIX MpaBOHAPYLUEHUSX,
BO3/1araeTcqd Ha [O/DKHOCTHbIX /ML, OTBETCTBEHHbLIX 33 NpefoCTaB/eHne
MYHULUNAIbHON YCNyTW.

4.7. KOHTPO/Mb CO CTOPOHbI rpaxiaH, UX 0O6beAVMHEHMIn 1 opraHu3aunii 3a
NnpefocTaB/IeHNEM MYHULMNAbHON YCNYyrn OCYLLECTBNSETCA B COOTBETCTBUU C
depnepanbHbiM 3akoHOM oT 21 wmwonsa 2014 roga Ne 212-®3 «O6 ocHoBax
06LLEeCTBEHHOIO KOHTPONA B Poccuinickoin defepauum».

5. flocyaebHbli (BHeCYLeOHbIN) NOPALOK 06>KanoBaHUA peLleHnid U AeCTBUN
(6e3nenicTBMA) Y NONHOMOYEHHOIO OpraHa, ero JO/MKHOCTHbIX NnL,
MYHULMNASIbHBIX CNYXaLMX Ui paboTHUKOB

5.1. 3afBuUTENb MMEET MpaBo Ha AocyaebHoe (BHecynebHOe) obxanoBaHue,
ocrnapvBaHve pelleHui, LencTBuin (6e3neincTens), NPUHATLIX (OCYLLECTBNEHHbIX)
Npy NPeaocTaBfIeHNN MYHULMNANBHOR YCNyTu.
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O6xanoBaHWe 3aA9BUTENAMU PeLLeHNi, fencTBUiA (6e34eACTBUS), NMPUHATBLIX
(oCyWecTBNEHHbIX) B XO4e MpPeAocTaBfieHUs  MYHUUMMANbHOW  yCnyrm B
aocyne6Hom (BHecyge6bHOM) ropsigke, He nuvwaeT MX MnpaBa Ha 06)kanoBaHue
YKa3aHHbIX peLLeHniA, aeicTBuin (6e3nencTems) B cyaebHOM nopsake.

5.2. Mpegmetom pocypebHoro (BHecyfebHOro) 06anoBaHUsA MOryT ObITb
peweHns  (gencTeusa,  6e3geilcTeue), NPUHATbIE  (OCYLLECTBNEHHbLIE)  NpK
NMpesoCTaB/IEHUN MYHULMNATBHOW YCYTU.

3anaBUTeNlb MOXET 00paTuUTbCA C XKanobow, B TOM 4uCNe B CNefyroLinx
Cnyyasnx:

1) HapylleHVe cpoka perucTpaumm 3anpoca O NpefOCTaB/IeHUN
MYHULUNANbHOW YCNyTu;

2) HapyLleHVe CpoKa npefocTaB/IeHNA MyHULMNaNbHOW YCNYTU;

3) TpeboBaHve Yy 3adaBUTENA [OKYMEHTOB WA MHDopmauuu mbo
OCYLLECTBNEHNA [AeWCTBUA, NpeLCTaB/eHne WM OCYLLECTB/IEHME KOTOPbIX He
NpesyCcMOTPEHO HOPMAaTMBHbLIMK MPaBOBbIMW akTaMu Poccuiickon defepauuu,
HOPMaTMBHbLIMW MPaBOBbIMW aKTamy Bonorogckoin o6nactv, MyHULMNaNbHbIMA
MpaBoBbIMM aKTaMW CeNbCKOro noceneHns Kemckoe Ans npefocTaB/ieHuns
MYHULUUNABHOW YCNyTW;

4) O0TKa3 3adBMTeNl0 B NpUEMEe [OKYMEHTOB, MNPeACTaB/ieHNEe KOTOPbIX
NnpesycMOTPeHO HOPMaTMBHbLIMK NPaBOBbIMW akTaMu Poccuiickon defepauun,
HOPMaTMBHbLIMW MPaBOBbIMW akTamu Bonorogckoin 061actv, MyHULMNATbHLIMU
MpaBOBbIMM aKTaMW CenbCKOro noceneHns Kemckoe [ns  npepoctasieHus
MYHULUNANbHOW YCNYTW;

5) oTka3 B NpefoCTaBNeHUN MYHULUUNaIbHOW YCyrn, ecnnm OCHOBaHWSA
OTKasa He npeaycMOTpeHbl (efepasbHbIMM  3aKOHaMW U MPUHATBIMU B
COOTBETCTBUM C HUMWU WMHbIMA HOPMaTVBHLIMW NPaBOBbIMW akTamMu POCCUIACKON
degepaunn, HOPMATMBHLIMW  MPaBOBbLIMKM  akTamy Bonorogckor  obnactu,
MYHULMNAIbHBIMY NMPABOBbIMU aKTaMU CEe/IbCKOro rnoceneHns Kemckoe;

6) 3aTpeboBaHWe C 3asaBMTENSA MpPW NPEAOCTaBNEHUM  MYHULUNAILHOM
ycnyru nnatbl, He MpeLyCMOTPEHHON HOPMAaTMBHbLIMW NPaBOBbIMW  aKTamu
Poccuiickon defepaunn, HOPMaTUBHbIMKM MPaBOBbIMKM aKTamu Bonoroackoi
061acTu, MyHULMNANbHBIMM MPAaBOBLIMU aKTamm CefibCKOro noceneHns Kemckoe;

7) O0TKas3 YMNO/IHOMOYEHHOr0 oOpraHa, e€ro AO/PKHOCTHOro uua B
McrpasfieHUN [OMYLEHHbIX UMW OMeYaTOK M OWKNOGOK B BblAaHHbIX B pe3ysbTaTe
NpefoCTaBfeHNS  MYHULMNANbHON  yCAyrn [OKYMeHTax /ubo  HapylueHue
YCTaHOB/IEHHOI0 CPOKa TaKUX UCNpaB/ieHNA;

8) HapylleHVe cpoka WM nopsagka BblAayn AOKYMEHTOB MO pe3y/ibTaram
npefoCcTaBeHNS MyHULMNANBHON YCNYTW;

9) npWOCTaHOBMIEHNE NPeLOCTaBMEHUA MYHUUUNaNbHOW YCNyru, ecnu
OCHOBaHMA MNPUOCTAHOBNEHUSA HEe MPeAyCMOTPeHbl (efepaibHbIMU 3aKOHaAMU U
MPUHATHLIMU B COOTBETCTBMM C HAMU MHBIMW HOPMaTMBHbLIMW MPaBOBbIMW aKTamu
Poccuiickoii degepaumm, 3aKOHaMU U MHbIMA HOPMaTMBHbLIMW MPaBOBLIMU aKTamu
Bonorogckoin 06nactv, MyHUAUMNANbHBIMW  NPaBOBbIMWA  aKTaMW  Ce/IbCKOro
roceneHns Kemckoe;
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10) TpeboBaHMe Yy 3asaBUTENA NPU NPeAOCTaBNIEHNN MYHULMUNANLHON YCyru
AOKYMEHTOB MW MH(OPMaLnn, oTCyTCTBME U (UNN) HELOCTOBEPHOCTb KOTOPbLIX He
yKa3blBa/IMCb MpW NepBOHaYaibHOM OTKa3e B MPUEME [OKYMEHTOB, HEOO6XOAUMbIX
AN NPefoCcTaBNeHns  MYHUUMNanbHOW  ycnyru, /nvbo B NpefocTaBieHnn
MYHULMNAbHON YCYTK, 332 UCKNKOYEHUEM CNEeAYHOLNX CNy4YaeB:

- M3MeHeHMe TpeboBaHWA HOPMATUBHBLIX MPABOBbIX aKTOB, KacatoLMXCH
npeaocTaBNeHnss  MYHUUMMNANbHOW YCAyru, Mocne MepBOHayanbHOM noJayn
3anpoca o0 NpeaocTaBNeHNN MYHULUNANBHOW YCNYTU;

- Ha/IMuMe OLIMOBOK B 3anpoce 0 NPefoCTaBNeHNUN MyHULMNANbHOW YCNYTn U
AOKYMeHTaX, NOfaHHbIX 3asaBMTeNleM Moc/e nepBoHayasibHOro oTKasa B Mpuéme
AOKYMEHTOB, HEOOXOAUMbIX ANs NpeAoCTaBNeHUss MyHMLUMNaNbHOW ycnyrun, nnéo
B NPefoCTaBNeHNN MYHULIMMNANbHOW YCAYT N He BK/TKOYEHHbIX B MPeACTaB/EHHbI
paHee KOMMNMEKT JOKYMEHTOB;

- UCTEYEHME CPOKa AENCTBMA [JOKYMEHTOB WM WM3MEHEHWe WHGopMaLmnm
nocne nepBoHayasbHOro OTKasa B MNPUEME [OKYMEHTOB, HE0OXOAMMbIX Ans
npeaocTaBfieHNss  MyHUUMNanbHOW  ycnyrn, mMbo B MPeAocTaB/eHUn
MYHULMNaNbHON YCNYTu;

- BbISIB/IEHNE [OKYMEHTa/lbHO MOATBEPXAEHHOro (akta (MPM3HAKOB)
OLIMOGOYHOr0 MM MPOTMBOMPABHOrO AencTBms (6e34eNCTBMS) AOMKHOCTHOMO
nnua  YNO/SHOMOYEHHOr0  opraHa, €ero  MyHMUMNanbHOro  CrAyXKawero npu
NnepBoOHaya/lbHOM OTKaze B MNPUEME  AOKYMEHTOB, He0OXoAuMbIX  Ans
NpeaocTaBfNeHns  MyHUUMNaNbHOW  ycnyru, nmnbo B NpefocTaBleHUn
MYHULMMNaNLHON YyCyru, 0 Yém B NMMCbMEHHOM BUAE 3a MOAMUCLI0 PYKOBOAMTENSA
YNONHOMOYEHHOr0 OpraHa npu rnepBoHavyasbHOM OTKase B NMpuéme [OKYMEHTOB,
He06X0AMMbIX [N MNPeAOCTaBNEHMS MYHULUMNANbHOW YCNyru, YyBeaoOMAsieTcs
3asBUTeSb, a TaKXKe MPUHOCATCA U3BUHEHWSA 3a A0CTaB/IEHHbIE HEYA06CTBa.

5.3. OcHoBaHMeM [A/1a Havasa npoueaypbl pocynebHoro (BHecyaebHOro)
06>KanoBaHuA ABNSETCA NOCTYMNEHNE XKanobbl 3asBUTENS.

XKanoba nopaércs B MNUCbMEHHOW (hopMe Ha OyMaHOM HOcuTene, B
3M1EKTPOHHOWN (hopme.

YKanoba Ha peweHuns n gectema (6e3neiicTemne) Y NoMHOMOYEHHOr0 opraHa,
ero [O/DKHOCTHOro nuua, MYHULMNAaNbHOTO CAyXalwero nmbo pyKoBOAMTENS
YNOJITHOMOYEHHOr0 OpraHa MOXXeT ObITb Harnpas/eHa Mo noyTe, C UCMOb30BAHUEM
ceTn «UHTepHeT», O(MuManbHOro caiTa YNOAHOMOYEHHOro opraHa, EpvHoro
noptana nnM6o PernmoHanbHOro noptana, a TakXkKe MOXET OblTb NPUHATA MNpK
NNYHOM Npréme 3asaBUTENS.

YKano6a, noctynuellas B NMUCbMEHHON (OpMe WM B 3/IEKTPOHHOM BUAE,
NOANIEXUT pPerncTpauum B XKypHane YydéTa >Kanob Ha peleHus W [LelCTBUA
(6e3neincTBME)  YMOMNHOMOYEHHOINO OpraHa, ero [AO/MKHOCTHbIX Aul,  1nbo
MYHULUMNANIbHBIX CAYXXaWmnX He Mo3fHee Creaytowero paboyero AHA co AHA eé
NOCTYMNEHNS.

54. B pocyge6HoOM rnopsake MOryT ObiTb  06XanoBaHbl — AeNCTBUA
(6e30eMCTBME) M pPELIeHUS AO0/MKHOCTHLIX NUL, U MYHUUUNANbHbLIX CRyXalmx
YNO/THOMOYEHHOI0 OpraHa - PyKoBOAMTENO Y MONHOMOYEHHOrO OpraHa.
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5.5. Mopaya >ano6, HanpaBNsSEMbIX B 3/1EKTPOHHON (hopme, M MOPAAOK KX
PacCMOTPEHNA OCYLLECTB/AETCA B COOTBETCTBUWN C PernamMeHTom agmMmHUCTpaumum
CefIbCKOro noceneHuns Kemckoe.

5.6. XKanoba fo/mKHa cofepxarb:

HavMeHOBaHMe YMNO/IHOMOYEHHOrO OpraHa, ero 4O/IXHOCTHOro nnua méo
MYHUUMNANLHOTO CAY)KaLLero, peleHns wu faeictems (6e3geincTere) KOTOpPbIX
obXkanytoTcs;

(hamuninto, umsa, OT4eCTBO (MOC/efHee - MPU HalN4ymmn), CBeLEHUS O MecCTe
XXUTENbCTBA 3asaBUTENA - (PU3NYECKOro nmua, Mb0 HavMeHOBaHWe, CBefeHWUs O
MeCTe HaxOXX[EHWA 3adaBUTENsA - HOPUANYECKOro nuya, a Takke Homep (Homepa)
KOHTaKTHOro Tefe(hoHa, agpec (agpeca) 3NeKTPOHHOW NOYTbl (NpU HaMuuK) ©
MOYTOBbLIV afpec, N0 KOTOPbIM AO/MKEH 6bITb HANpPaB/ieH OTBET 3aSBUTENIO;

CBeAeHMs1 00 o0bXanyembIX pelleHusx U aencteuax (6e3aercTeun)
YNO/IHOMOYEHHOrO OpraHa, ero AO/MKHOCTHOro nuua nMbo MyHUUUNATbHOro
C/y>XaLLero;

[0BOAbl, HA OCHOBaHWM KOTOPbIX 3asBUTE/lb HE COr/flaceH C PeLleHVEM U
feincrtenem (6e3LeincTereM) YNONHOMOYEHHOrO OpraHa, ero 4O/MKHOCTHOrO /imua
NGO MYHUUMMNANLHOTO Chy»Kaulero. 3asBuTefieM MOryT ObiTb NpPeLCTaB/eHbl
AOKYMeHTbl (Npu  Hannuumn), MOATBEPXKAAKOLWME [0BOAbI 3asaBUTENA, NGO KX
Konuw.

5.7. XXanoba, nocTynmeLlas B Y NONHOMOYEHHbIA OpraH paccMaTpuBaeTcs B
TeyeHne 15 paboumx [OHEW CO AHA eé perucTpauummn, a B Cnyyae 06XasoBaHUA
OTKa3a YNO/SIHOMOYEHHOro opraHa, [AO/DKHOCTHOrO /mua  YNoJAHOMOYEHHOro
opraHa B npuvéme [JOKYMEHTOB Yy 3adBUTeNs Nnbo B MCNpaBfieHUU LOMYLLEHHbIX
oneyaTtok M OWMBOK MM B c/lyyae 006)KanoBaHUS HapyLUEHWS YCTaHOB/IEHHOIO
CPOKa TakMxX 1cnpasneHnii - B TeueHne 5 paboumx [Hei co AHA eé perucTpaymm.

5.8. Tlo pe3ynbratam pacCMOTPeHUsT Xanobbl MNPUHUMAETCA OAHO U3
CNefyroLNX PeLLeHNA:

Xanoba y[LOBNEeTBOPSAETCA, B TOM u4uc/ie B (POPME OTMEHbl MPUHATOrO
PeLLeHnsa, WCMNpaBieHnsa [OMYLWEHHbIX O0MneyaTok UM OWWO0K B BblAaHHLIX B
pe3ynbTaTe MpefoCTaBNeHNs MYHUUUNANbHOW YCNyrn AOKYMeHTax, BO3Bpara
3aABUTENI0  [EHEXHbIX CPeACTB, B3MMaHWe KOTOPbIX He MpeayCcMOTPeHO
HOPMaTUBHbLIMW NPaBOBbIMK akTamy Poccuiicko Pepepauun, HOPMATUBHBLIMU
NpaBoBbIMW aKTamy Bonorofgckor 06/1actTv, MyHMLMNANbHBIMUA  MPaBOBbIMY
aKTaMu CenbCKoro noceneHns Kemckoe;

B Y/ 0B/IETBOPEHUN Xanobbl 0TKa3bIBaeTCs.

59. He nosgHee pAHA, cnedyloWero 3a [AHEM NPUHATUA pPeLUeHns,
yKa3aHHOro B MyHKTe 5.8 HacToAWwero agMWHUCTPATMBHOIO periameHTa,
3a9BMTEN0 B MUCbMEHHOW (HOpMe M MO XXefaHuK 3asaBUTeNs B 3N1EKTPOHHOW
(hopMe HanpasnseTCA MOTUBMPOBAHHbLIA OTBET O pe3ynbTaTax pPacCMOTPeHUs
anob6bl cnocobom, NO3BONAOLWMM NOATBEPANTL (DAKT U AaTy HanpaB/ieHWS.

5.10. B cnyyae npusHaHua >kanobbl nogsexailein yAO0BNETBOPEHWUIO B
OTBETE 3adABUTE/O, YKa3aHHOM B MyHKTe 5.9 HacToAWEro agMWHUCTPATUBHOIO
pernaMeHTta,  Jaétca  MHQoOpMauus 0 [eNCTBUSIX,  OCYLLEeCTB/ISiEeMbIX
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YNONHOMOYEHHbIM  OpraHoM B UEeNAxX  He3aMef/IMTeNbHOro  ycTpaHeHus
BbIAB/IEHHbIX HAPYLUIEHNA NPWU OKasaHUW  MYHUUMUNaNbHOW YCnyru, a Takxe
MPUHOCATCA M3BWHEHWA 3@ [OCTaB/IEHHble HeyJo6CTBa U yKa3blBaeTCH
MHopMaums 0 JanbHeAnX [OeACTBMAX, KOTOpble Heo6X0AMMO COBEPLUUTH
3aA9BUTENIO B LENSAX MOMYyYeHUS MYyHULMNANbHOW YCyTH.

5.11. B cny4yae npusHaHWa Xanobbl He Mofnexalled yA0BNETBOPEHUIO B
OTBETE 3aABUTENI0, YKa3aHHOM B MYHKTe 5.9 HaCTOALero agMWHUCTPATUBHOIO
pernameHTa, JalTcAa apryMeHTUpPOBaHHbIe PasbACHEHWSA O MPUYMHAX MPUHATOrO
peLleHuns, a Takke MHopmMaumsa 0 nopsaake 06>kanoBaHUA NPUHATOrO PeLLeHuns.

5.12. B cnyyae ycTaHOB/NEHUA B XOfe WM MO pesynbTaTaM pPacCMOTPEHUS
Xafiobbl MNPU3HAKOB COCTaBa agMUHUCTPATMBHOIO NpPaBOHapYLUEHUA WK
MPECTYMN/IEHUA [LO/KHOCTHOE MMLUO, PabOTHUK, HafenéHHble NOSIHOMOYMAMU MO
PacCMOTPEHUI0 Xanob, HesaMea/IMTeNIbHO Hanpas/feT VMEKOLMecH maTtepuanbl B
OpraHbl NPOKypaTypbl.

25



3ATPOC

(mata)

MpunoxeHune 1

K aAMUHUCTPATMBHOMY pernameHTy
npefoCcTaB/IeHNs MYHULMNATIbHON YCnyru

Mo MH(OPMaLNOHHOMY 06eCrneyeHno Ha OCHOoBe
aApPXMBHbIX OKYMEHTOB, XpaHALLMXCA B
MYHULMNANILHOM apxuBe, No 3anpocam
counansHO-NPaBoBOro XapakTepa

dopma

PykoBoauTtento

YKa3aTb HauMeHOBaHNEe MyHULNNAaNbHOIo apxmnsea

oT
(ykazartb ®.1.0. NOMHOCTLIO (NMPY M3MEHEHUN
JaHHbIX - ®VIO [0 N3MeHeHUs), JaTy POXKAEeHWS)
npoXkuBatoLlero(en)

(YKa3aTb MOYTOBbIN MHAEKC, aapec,
TenehoH, KOf, ropofa, 3NeKTPOHHbIN agpec (NMpy Hamuum))

(nognwuchb)

<*> B TekcTe 3anpoca HeobXoAUMO yKa3aTb XPOHONOrMYECKME paMKu
3anpatumBaeMoin MHpopmaLmm, hopmMy MonyyeHUs 3asaBuTeneM UHHOpMaLnn
(MH(hOpMaLMOHHOE NUCbMO, apXMBHasA CrpaBka, apXWMBHasA BbINUCKa, apXMBHas
Konus). B TekcTe 3anpoca MOXET ObITb YKa3aHa Lefb MosyyeHns

3arnpaLurBaeMoii MHhopmaLun.



(nata)

[NpunoxeHue 2

K aAMUHUCTPATUBHOMY pernameHTy
NnpeLocTaBeHNS MYHULMNANBHON YCNyTrn

No NH(OpPMaLMOHHOMY 06eCneyeHmnIo Ha OCHOBe
apPXMBHbIX JOKYMEHTOB, XpaHALLMXCA B
MyHULMNabHOM apxuBe, Mo 3arnpocam
coLnanbHO-NPaBoOBOro XapakTepa

dopma (3anonHAeTca Ha 6naHKe
opraHusauun)

PyKoBoANTENIO

YKasaTb HaMMeHOBaHWe MyHULNNanbHOro apxmea

3AIPOC

(noanwuchk)

MTI (npy Hanmunn)

<*> B TekCcTe 3anpoca HeobxoAMMO YyKa3aTb XPOHONOrMYEecKMe pPamKu
3anpawivBaeMoii MHgpopmauum, GopMy MoyYeHUs 3aaBUTENEM MHPOPMaLUK
(MH(OpMaLMOHHOE MUCbMO, apXMBHas CrpaBKa, apXMBHas BbINUCKA, apXMBHaA
Konus). B TekcTe 3anpoca MoXeT 6bITb yKa3aHa LeNb NonyveHns
3anpaLuvBaeMoii MHopMaLmn.



[MpunoxxeHune 3

K adMWUHUCTPATUBHOMY PerfiaMeHTy
npefocTaBfeHNs MyHULMNANbHON YCNyTn
Mo MHGopMaLMOHHOMY 06ecneyeHno Ha OCHOBE
aPXMBHbIX JOKYMEHTOB, XPaHALLNXCS B
MYHULMNANbHOM apxuBe, Nno 3anpocam
counansHO-NPaBoOBOro XapakTepa

B/TOK-CXEMA
nocnefoBaTeNlbHOCTU afMUHUCTPATUBHbIX Npouesyp
nNpy NpefoCcTaBNeHUM MYHULUMNABHOR YyCyrn

Mprém 1 permcTpaums 3anpocos: 1paboyunii JeHHO co AHSA
nocTynneHus sanpoca v npunaraeMmbix K Hemy JOKyMeHTOB B
YNONHOMOYEHHbI opraH

(NYHKT 3.2.5 HacToALLEro afMUHMCTPATNBHOIO periaMeHTa)

McnonHeHue 3anpocoB 3asBuTeNelt: He 6onee 20 KaneHAAPHbIX
[Hell co iHS NOCTYMNEHWs 3anpoca 1 NpunaraeMbix K Hemy
[OKYMEHTOB [J0/MKHOCTHOMY /ALY, OTBETCTBEHHOMY 3a
NpefoCTaBieHNe MYHULMNABLHOR yCnyru,

(NyHKT 3.3.8 HACTOSALLEr0 aAMUHUCTPATUBHOIO PerfameHTa)

Bblgaya (HanpasieHWe) NOArOTOBMEHHbLIX OTBETOB 3aaBUTENIO: 1
KaneHAapHbIli feHb CO AHA 3aBepLUeHNs JO/MKHOCTHLIM JIMLLOM,
OTBETCTBEHHLIM 33 NPefOCTaBeHNE MYHULMMNANLHOR yenyru,

MOArOTOBKM COOTBETCTBYHOLWMX AOKYMEHTOB
(NYHKT 3.4.4 HacToAWEro aAMUHUCTPATUBHOIO perfaMeHTa)



